M ITPOEKT

AJIMAHUCTPALIMS
3YBIIOBCKOTO MYHHUIUIIAJIBHOTO OKPYTA
TBEPCKOM OBJIACTH

ITOCTAHOBJIEHHUE

r. 3yOI110B

OO0 yTBep:kIeHUN AIMUHUCTPATHBHOIO
perJiaMeHTa npeaocTaBJeHUsi My HMIHMIIAJIbHON
yeayru «IlepeBoa :xu10ro noMeieHus B HexKUJ10€
NOMelIeHUe M HeKUJIOT0 NOMEeIeHUs B JKU10e
NoMellleHHe Ha TeppuTopum 3y0OLOBCKOI0
MYHULIHMIIAJIBHOT0 oKkpyra TBepckoii od1acTm»

B cootBercTBHM ¢ DenepanbHbiM 3akoHOM 0T 27 uroist 2010r. Ne 210-D3 «O6
OpraHM3allii TPEJOCTABICHUS TOCYJapCTBEHHBIX M MYHHULMMNAIBHBIX YCIyT»,
MOCTaHOBJIeHHEM AMUHHUCTparuu TBepckoit odnactu ot 13 nexadbps 2010 N 612-nim
«O06 ytBepxkaenun Ilopsimka pa3pabOTKM M yTBEPKIACHUS aATIMUHHCTPATUBHBIX
periJaMeHTOB  MCIOJIHEHUS  TOCYJIapCTBEHHBIX  (YHKIMH,  IPEAoCTaBICHUS
TOCYJapCTBEHHBIX YCIyT», AIMUHHUCTpAIUs 3yOIIOBCKOTO MYyHHUITUTIATHLHOTO OKpyTa
MMOCTAHOBIISIET:

1. YTBEepIUTh  aIMUHUCTPATUBHBIA  PETJIAMEHT  MPEJOCTABJICHHS
MYHHIIATIATBHOW yCayTH «llepeBoj KUIOTO MOMEIICHUS B HEXWIOE MOMEIICHUE U
HEXKUJIOTO TOMEIIEHHUST B JKWIOE TIOMEIICHHEe  Ha TEPPUTOpHH 3yOLIOBCKOTO
MYHUIUIAILHOTO OKpyra TBepckoit o0macTuy.

2. Hacrosiiee MOCTaHOBJIIGHUE BCTYMAaeT B CHIY CO JHA O(UIMAIBLHOTO
onyOJMKOBaHUsI B Tazere «3yOIOBCKAas JKU3HB» W MOMJICKUT PA3MEIICHUIO Ha
ounmansHOM caiite AaMuUHUCTpanuu 3yOIIOBCKOTO MYHUIIMIIAJIBHOTO OKpyra B
UH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOW ceTh «IHTepHEeT».

3. KoHTposib 3a WCHOJHEHWEM HACTOSIIETO IOCTAHOBJICHUS BO3JIOKHUTH Ha
3amecTuTeNss [ J1aBbl  AJMUHUCTpanuy  3yOIOBCKOTO MYHHIIMIIAIBHOTO OKpyTa
H.A.Jle6eney.

I'maBa 3y0OnoBCKOro MyHUIMIIAJIBHOTO OKPYra A.U. KoBaiiés



[Tpunoxenue
K MMOCTAHOBJICHUIO AIMUHUCTPALIAN
3yOIOBCKOTO MYHHUITUIIAIILHOTO OKpyTa
TBepckoii obnacTu

oT Ne

AJIMUHUCTPATHUBHBIN PETJIAMEHT
Npea0CTABIEHNS MYHUIMIIAJIbHON YCIYTH
«IlepeBoj KHI0T0 MOMeENIEHUS B HEKUJI0E MOMeEIIeHNe U HesKUJIOT0 IOMeIlleHUs
B KHJI0€ MOMellleHre HA TePPUTOPHH 3yOHOBCKOr0 MYHUIIMIIAJBLHOIO OKpyra
TBepckoi 001acTH»

1. O0mue noJ1o:KeHus

1.1. IIpeamer peryiupoBaHus aIMMHHUCTPATHBHOI'O0 PerjiaMeHTa

1.1.1. AIMHHUCTPATUBHBIM pErIaMEHT MPEAOCTABICHUS MYHUIIUIAIBHOMN
yeayru «llepeBoa KUIOTO TMOMEIIEHUS B HEXWIOE NOMEUIEHWE W HEXKWIOro
MOMEIICHHS] B KUJIO€ TMOMEILEHHE HAa TeppUTOpur 3yOLIOBCKOrO MYHHIIMIATBHOTO
okpyra TBepckoil o0Omactu» (Jajnee COOTBETCTBEHHO - aJMUHUCTPATHUBHBIN
peryiaMeHT, MYyHUIUIAIbHAsl yClIyra) YCTaHABIMBAET MOPAIOK U CTaHAAPT
MPEAOCTaBICHUS MYHUITUTIAIbHOW YCITYTH.

AJIMUHUCTPAaTUBHBIA ~ PETJIAMEHT  ONPEAEISIET  IMOPSANOK, CPOKM U
MOCJIEeA0BaTENbHOCTh BBITTOJTHEHUS aIMUHUCTPATUBHBIX 11101 (14% ) 1o
MIPEIOCTABICHUI0O MYHUITUTIATLHOW YCIIYTH, TPEOOBAHUS K TOPSIKY WX BBITOJTHEHHUS,
B TOM YHCIIE€ OCOOCHHOCTH BBIMIOJHEHUS aAJMUHUCTPATHUBHBIX TMPOIEIYp B
ANEKTPOHHOM (opme, a Takke OCOOECHHOCTH BBIMOJHEHUS aJIMUHHUCTPATUBHBIX
poLEeIyp B MHOTO(DYHKIIMOHAJIBHBIX LIEHTpaxX MPeA0CTaBIICHUS TOCYAapCTBEHHBIX U
MYHUIIUNANBHBIX ycayr (najgee — M®II), ¢popMbl KOHTPOIS 3a MPEIOCTABICHUEM
MYHULIUNATBHON yCIYTH, J0CyneOHbI (BHECYACOHBIM) MOPSANOK 0O0KaJIOBaHMS
pemieHuii u  gedcTtBuil  (Oe3NEeWCTBUN) OpraHa MECTHOTO CaMOYIpaBJICHUS,
JOJDKHOCTHBIX JIUIL OpraHa MECTHOTO caMOoyTipaBiieHus, pabotHukos M®II.

[IpaBoBbIE OCHOBaHHUS NMPEAOCTABICHUS MYHULHUINAIBHOW YCIYTH 3aKpEILICHbI
B [Ipunoxenuu Ne 2 k HacTodAlIeMYy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asiBureseit
MyHuiunanpHasi ycliyra MpefocTaBisieTcsi COOCTBEHHUKY IOMEIIECHHUS B
MHOTOKBapTHUPHOM JOME UJIM YIIOJTHOMOYEHHOMY UM JIUILY (J1ajee - 3asiBUTEIh).

1.3. TpeOoBaHus K MOPSAAKY HH(POPMUPOBAHHUSA O MPEAOCTABICHUA
MYHULIHMIAJIBHON YCIYyTH
1.3.1. HWudopmamuss o mOpsiAKe W YCIOBHSIX  HH(POPMHUPOBAHUS
IPEIOCTABIECHUS MyHULIUMIIAIBHON YCIIYTH IPEI0CTaBISETCS:
- CIHELHMAIIMCTOM YIOJHOMOYEHHONO OpraHa Ipd HENOCPEACTBEHHOM
oOpallleHuu 3asBUTEN WM €ro MNpPEeACTaBUTENs B YIOJHOMOYEHHBIN OpraH WiId



MOCPEJCTBOM TeJIe(POHHOM CBS3H, B TOM YUCIIE MTyTEM pa3MelieHHs Ha 0(UIIuaTIbHOM
caiiTe yIOJHOMOYEHHOIO OpraHa B MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CETH
«HTepHeT» (nanee - opULUaIbHbIN CAalT YIIOJHOMOYEHHOTO OpPraHa);

- myTeM pa3MmelleHuss B (eaepasbHONW TrocyJapCTBEHHOW HH(POPMAIIMOHHON
cucteMe «Enunbiil mopTan rocyJapCTBEHHbIX M1 MYHULUIAIBHBIX YCIYT ((PYyHKIIUN)»
(manee - EIIT'Y);

- MyTeM pa3MelIeHHs] Ha PEeruoHaJbHOM TOpTaje TOCYAAapCTBEHHBIX U
MyHULMOANbHBIX ycuyr (manee - PIITY), B cimydae eciu Takod mopTall CO3[aH
UCIIOJTHUTENIbHBIM OpraHOM TOCYIapCTBEHHOM BiacTu cyObekToB Poccuiickoii
Oenepanuu;

- TyTeM pa3MenieHuss Ha UWHQPOPMALMOHHOM CTEHJE B IOMEIICHUU
YIOJIHOMOYEHHOTO OpraHa, B MH(QOPMAIMOHHBIX MaTepuanax (Opomropsl, OyKIeTsl,
JIMCTOBKH, TAMSITKH);

- yTeM MyOJIMKauu UHPOPMAIIMOHHBIX MATEPHAIOB B CPEACTBAX MaCCOBOM
uHpopMarmu;

- IOCPEACTBOM OTBETOB HA MUCbMEHHbIE OOpAIICHHUS;

- coTpyanukoM otaena MO®OIL[ B cOOTBETCTBUU C MyHKTOM 6.3 HacTOSIIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

OtBer Ha TenedOHHBI 3BOHOK [IOJDKEH colepkaTh MHPOpPMALUIO O
HAaMMEHOBAHUU OpraHa, B KOTOPbIA 00paTHiICs 3asiBUTENb, (DAMUIIMIO, UM, OTYECTBO
(mocnenHee - MpU HAIMYUHM) U JOJKHOCTh CHEIHANIMCTA, MPUHSABIIETO Tene(OoHHBIN
3BOHOK. [Ipy HEBO3MOXHOCTHM MPUHSBILIETO 3BOHOK CIIELHUATNCTa CAMOCTOSTEIHHO
OTBETUTh HA TOCTaBJICHHBIE BOIMPOCHI Tele(OHHBIM 3BOHOK IEpeapecOBBIBACTCS
(mepeBOAUTCS) HA APYroe AODKHOCTHOE JIMLO WM OOpaTUBLIEMYCS TPaKIaHUHY
coob1aercss HoMep TenedoHa, M0 KOTOPOMY OH MOXKET MOJIyYUTh HEOOXOAUMYIO
uH(pOpPMaITHIO.

B cinywae mocTymieHus OT 3asgBUTENS  OOpallleHuss B UCbMEHHOMH
(anekTpoHHOM) (hopMe OTBET Ha OOpallleHHWEe HAIpPaBIACTCS TAaKXKe B MUChMEHHOM
(anexkTpoHHOM) Qopme He mozaHee 30 KaleHIApHBIX THEW CO JHS PErucTpaluu
oOpamenusi. Ilpy HampaBiaeHMM OTBETa  YKa3blBaeTCs JOJDKHOCTH  JIMIIA,
MOJMKUCABIIETO OTBET, a TaKXkKe (aMUIIUA, UMsI, OTYECTBO (TIOCIIEAHEE - PU HATTUYHH)
U HoMep TesedoHa UCTIOTHUTENS.

1.3.2. CrmpaBouHas uH(poOpMaIUMsi O MECTOHAXOXJIEeHUH, rpaduke padoTHI,
KOHTAKTHBIX Tele(oHaX YMOIHOMOYEHHOTO OpraHa, ajJpece 3JIEKTPOHHON IOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MelleHa Ha O(PHUIMAIBbHOM CalTe YIMOJIHOMOYEHHOTO
oprana, EIII'Y, PIIT'Y.

CrpaBouHass uH(poOpManus O MECTOHAXOXAECHUU, Tpaduke padoTHI,
KOHTaKkTHBIX TenedoHax MOLI, agpece snekrporHoit moutslt MO®IL pasmemnieHa Ha
odunuansHom caiite MOLI.

2. CTanaapr npeaocTaBjieHusi MyHHIIUNIAJIBHON yCJIYTH

2.1. HammeHOBaHUe MYHHIIUIIAJIbHOM YCJIYT'H
HanMeHOBaHME MYHHUIMOAIBHONW YCIYIM - IEPEBOJ JKUJIOTNO MOMEIIECHHS B
HEXWJIOE MOMEIICHUE U HEKUIIOTO MOMEILEHUS B )KUJI0€ TIOMELIEHUE.



2.2. HaumeHOBaHue OPraHa, Npea0CTABJIAIOIIEr0 MyHHIMIIAIbHYIO YCJIYIY

MyHununangpHasi yciayra NpeaocTaBisieTcss AIMUHUCTpauued 3yOI0BCKOTO
MYHUIIUIIAJIBHOTO OKpyra TBepckoil obmactu (najee — yrmoJHOMOYEHHBIA OpraH),
HEIOCPEACTBEHHO  NMPEAOCTABIIONIMM  MYHULHINAIBHYIO  YCIyry, SBISIETCS
APXUTEKTYPHO-CTPOUTEIIBbHBIN oTzen AMUHHCTpanuu 3y0O110BCKOTO
MYHHUIIUIIAJIBHOTO OKpyra TBepckoil obnacTu (nanee — oTaen).

M®II yyacTByeT B IpeNOCTABICHUN MYHULIUIAIBHOMN YCIYTU B YaCTH:

- ”H(OPMHUPOBAHUS 1O BONPOCAM MPEAOCTABICHHUS MyHULIUNIAIBHON YCIIyTH;

- Ipuema 3asiBJICHUM MU JOKYMEHTOB, HEOOXOJMMBIX Ul IpPENOCTaBICHUS
MYHHUIUIIAJIbHOU YCIYTH;

- BBIJIaYM pe3yJIbTaTa IPEIOCTABICHUS MYHULIMIIAIBHON YCIYTH.

B mpenocraBieHMM MYHUIMNAIBHONH YCIYTM B PAMKaxX MEXBEIOMCTBEHHOTO
UHPOPMAILMOHHOTO  B3auMoOJEHCTBUs  ydacTByeT — DegepanbHas  ciyx0a
rOCy/apCTBEHHOW pErUCTpalluy, KajacTpa u kaprorpaduu, deaepanbHas HaJIOroBas
cinyx0a, crennaIn3upOBaHHbIE TOCYIaPCTBEHHbIE M MYHHIIUIAIbHBIE OpraHU3aIIH
TEXHUYECKOU MHBEHTAPHU3ALINH.

3asBUTENL BIpPaBE MOJATh 3asiBJIEHUE O NepeBoje nomMeueHus yepes MOI] B
COOTBETCTBHMH C COTJIALIEHHUEM O B3aumoaeuctsuu Mexay M®PIl u ynosiHoMOYeHHBIM
OpraHoM, MOYTOBBIM OTHpaBieHueM wiu ¢ nomompeio EIY, PIII'Y mo dopme B
coorBercTBUM ¢ Ilpwnoxenuem Ne 2 K HacrosmeMy aJIMUHUCTPATUBHOMY
perJIaMeHTy.

3anperiaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBIECHUS AEUCTBUIN, B TOM YUCIIE
COTJIaCOBaHUM, HEOOXOAUMBIX JJIS [TOJIyYE€HUSI MYHULIMIAIBHON YCIYTy U CBA3aHHbIX
Cc oOpameHMEM B HHbBIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIIPABJICHNUs, OPTaHU3ALMH, 3a UCKIIFOUEHUEM ITOJYyUYEHHUs YCIYT, BKIFOYEHHBIX B
IEpPEeYEHb YCIYT, KOTOpbIE SBISIOTCS HEOOXOAMMBIMHU M 00sA3aTENbHBIMM IS
IIPEAOCTABIECHNS MYHULIUITAIBHON YCIIYTH.

2.3. Onucanue pe3yabTaTa NMpPeaoCTABICHUS MYHUIIUIIAIbHON YCJIYT 1.

Pe3ynbraTomM mpenocTaBieHUsT MyHULMNAIbHON YCIYI'M SIBIISIETCS TPUHATOE
YIOJHOMOYEHHBIM OPTraHOM pEIlIeHHE O TIEPEBOJIE WM 00 OTKa3e B MEPEBOJIE JKUIIOTO
MIOMEILEHHUS B HEXKMUJIOE TOMELIEHNE U HEKUIIOTO MIOMEIIEHUS B KUJIO€ TOMELIEHUE.

dopma yBeOMIICHUSI O TMepeBojie (O0TKaze B MEPEBOJIE) KHUJIOTO (HEKUIIOTO)
NOMEIICHUs] B HEXWI0e (KUJI0€) IMOMEUIEHUE YTBEP)KJEHA IMOCTAaHOBJICHHEM
[TpaButensctBa Poccuiickoit @®enmeparu ot 10 asrycra 2005 Ne 502 «O06
yTBepXKACHUU (OPMBI YBEIOMJICHUS O TepeBoje (OTKa3e B MEPEBOJE) KHUIOTO
(Hexkmiioro) nomenieHus B Hexwioe (kwioe) nomerieHue» (Ilpunoxenue Ne 3 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY).

PesynbpTaT mpenoctaBaeHus MyHUITUTIATLHON YCIYTH MOXKET OBITh MTOJTyYeH:

- B YNOJHOMOYEHHOM OpraHeé MECTHOTO CaMOYIpPAaBJICHHS Ha OyMa)XHOM
HOCHTEJIE MIPU JINYHOM OOpallleHNH;

- B MOI] Ha OymMaKHOM HOCHTEJIE MPH JTUYHOM OOpaIeHUN;

- IOYTOBBIM OTITPABJICHUEM;

- va EIII'Y, PIII'Y, B ToM uwucie B ¢opme 3IEKTPOHHOrO JIOKYMEHTA,



IHOAIIMCaHHOI'O SHCKTpOHHOﬁ IO AITHMCBIO.

2.4. Cpok npeaocTaBjIeHUs] MyHUIIUNIAJIbHOH YCJIYTH, B TOM YHCJIE ¢ y4eTOM
HEe00X0AMMOCTH O0pallleHHS B OPraHU3aLIMH, YYACTBYIOIIHE B IPEAOCTABJICHUH
MYHUIMTIAJIbHOH YCJIYTH

YTIOTHOMOYEHHBIN OpraH MPUHUMAET pElIeHHe O MepeBoje UiIu 00 OTKa3e B
IIEPEBOJIE KWIJIOTO NOMEIICHUS B HEXUJIOE IOMEIICHUE U HEKWIIOIO IOMEIICHUS B
XKUJIO€ TOMEIIEHUE HE MO3/JHee, yeM 4Yepe3 45 aHell co AHS NpeAcTaBiICHUS B
yKa3aHHbIM OpraH JOKYMEHTOB, OOSI3aHHOCTh IO MPEJICTABICHUIO KOTOPBIX
BO3JIOYKE€HA HA 3asBUTEIS.

B cnyyae nogaun nokymeHToB B M®@I] cpok mpenocTaBieHnss MyHULIMIIAIIbHOK
YCIYT UCYHUCISAETCS CO JIHS MOCTYIUIEHWS B YIOJHOMOYEHHBIA OpraH JOKYMEHTOB
n3 MOII.

B cayuyae momaum nokymentoB uepe3 EIIIY, PIII'Y cpok mpemnocrasiieHus
VCUYUCIIAETCS CO JHS IIOCTYIUIEHHWS B YIHOJHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hanpasnenne npunsareix na EIIIY, PIIIY 3agBnenMii W = TOKYMEHTOB
OCYILIECTBIISIETCA C MCHOJIB30BAHUEM €IUHOM CHCTEMBI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJEUCTBUS U MOJAKIIOUYEHHOW K HEW PErMOHAIBHOM CUCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOACHCTBHS.

IIpnocranoBieHne IIPENOCTaBIICHUS MYHULATIAIBHOU yCIIyT'"
3aKoHoAaTenbCTBOM Poccniickor denepannn He NPEeLyCMOTPEHO.

Cpok BbIJ@YM JOKYMEHTOB, SIBJSIOIIMXCS PE3YJIbTATOM IPEIOCTABICHUS
MYHUIIMNIATBHOM YCIYTH, - HE TO3JHEE YeM yepe3 3 pabouux IHS CO JHS MPUHATHS
pelIeHusT B COOTBETCTBMM C MyHKTOM 3.1.3 HacTosimero aaMUHHCTPATHBHOIO
periamMeHTa.

2.5. HopmaTuBHBIE IPABOBbIE AKThI, peryJIUpPYIOLIHe NPeJ0CTABICHUEe
MYHUIMTIAJIBLHON YCAYyTH
[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIUX MPEAOCTABICHUE
MYHUIIMNIATBHOM YCIYTH OCYILECTBIIAETCS B COOTBETCTBUM ¢ [Ipunoxenuem 2.

2.6. UcyepnbiBaomii nepevyeHb J0KYMEHTOB, KOTOPbIE 3asiBUTEJ/Ib
M0JI’KEeH MPeACTABUTH CAMOCTOSITEJIbHO, M IOKYMEHTbI, KOTOPbIE 3asiBUTE/Ib
BIIpaBe NPeJACTABUTH N0 COOCTBEHHOI HHUIIMATHBE, TAK KAK OHU MO/JIeKAT
NpeICTABJICHNI0 B PAMKAX MeKBeIOMCTBEHHOT0 MH(OPMAIIMOHHOTO
B3aMMO/eCTBUA
2.6.1. HcuepnpiBatommii mepevyeHb JOKYMEHTOB, HEOOXOJUMBIX  JJis
NPEIOCTABICHUS! MYHULIMINAJIBHOW YCIyTH, KOTOpbIE 3asABUTENb MPEICTABISIET
CaMOCTOSITENIbHO B YITOJIHOMOYEHHBINA OpraH:
1) 3asiBJieHHE O MEPEBOJIE TOMEIICHUS;
2) TpaBOYCTAHABIMBAIOIIME JOKYMEHTHl Ha MEpPEBOAMMOE TMOMEIICHHUE
(MOTMHHUKHY WJTM 3aCBUJIETELCTBOBAHHBIE B HOTAPUATILHOM MOPSIKE KOMUHN);
3) njaH nNepeBOAMMOro MOMEIIEHUS C €r0 TEXHUUYECKUM OMHCcaHueM (B ciyyae,
€CJIM TEePEeBOAUMOE TMOMEIIEHUE SIBIIAETCA KUJIbIM, TEXHUYECKUH MACIoOpT TaKOro
MOMEIIEHUS ),



4) NO3TaXKHBIN MJIaH A0Ma, B KOTOPOM HaXOJUTCS MEPEBOIUMOE TOMENIEHHUE;

5) moAroTtoBNEHHBIN U OGOPMIICHHBIH B YCTAHOBJIECHHOM TMOPSAKE MPOEKT
nepeycTpoiicTBa U (WiM) MEperuiaHUPOBKU MEPEBOAMMOro MomenieHus (B ciydae,
€CIM TIEePEyCTPOUCTBO M (WJIM) TMEpeIUIaHUPOBKAa TPEOYIOTCS JJi OOecIeueHHUs
UCITIOJIb30BAHUS TAKOT'O MOMEUIEHUS B KAUE€CTBE JKUJIOTO WJIM HEXKUJIOTO MOMEILIEHHUS );

6) nmnpoTokoa  oOmero coOpaHuss  COOCTBEHHHMKOB  TOMENIEHUNA B
MHOTOKBapTUPHOM JIOME, COJEpXalluil pelieHne o0 MX COIVIaCuh Ha MepeBOj]
YKUJIOTO MTOMEIEHUS B HEXKUIIOE TOMEIICHUE;

7) corjacue Ka)xaoro COOCTBEHHMKA BCEX MOMEIIECHUW, NPHUMBIKAIOIUX K
NEPEBOAUMOMY IOMEUIEHUIO, Ha MEPEeBOJ JKWJIONO TOMEIIEHHS B HEXKUIIOE
NOMEIICHHE.

2.6.1.1. B cnyuae HanpaBieHusi 3asBieHus nocpeactsom EINTY, PIITY,
CBEJICHUSI U3 JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh 3asABUTENS, MPEICTABUTENS
dbopMHpyIOTCA TpU TMOATBEPKICHUM Y4YeTHOM 3amucu B EjnuHol  cucreme
UAeHTUGUKAIMM U ayTeHTU(UKAIMM M3 COCTaBa COOTBETCTBYIOLIUX JIaHHBIX
yKa3aHHOM y4eTHOM 3aIlMCU U MOTYT ObITh MPOBEPEHBI MMyTEM HAMPABIICHUS 3ampoca
C UCIIOJIb30BaHUEM CHUCTEMBI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMO/IECTBHUSI.

B cnyuae, ecnu 3adBieHUE MOJAETCA Yepe3 MPEACTABUTEIS 3asABUTENS, TAKKE
MPEACTABIACTCS JTOKYMEHT, IMOJITBEPKIAOMIMN TMOJHOMOYUS Ha OCYIIECTBICHUE
JNEWCTBUM OT HWMEHM 3asBUTENl. B KkadecTBE HOKYMEHTa, MOJITBEPKIAKOLIETO
MOJHOMOYHUSI Ha OCYIIECTBICHUE JIEUCTBUN OT MMEHHU 3asBUTENISA, MPEJICTABUTEID
3asIBUTEJISI BIIPABE MPE/ICTABUTH:

- ohopmieHHYI0O B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoit
®enepanmu J0BepeHHOCTD (A1 PU3UUYECKUX JIUIT);

- ohopmieHHYI0O B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoit
denepaury JOBEPEHHOCTh, 3aBEPEHHYIO IE€YAThIO 3aABUTENII W IOJINHCAHHYIO
PYKOBOJWTENIEM 3asBUTENS WIM YIOJIHOMOYEHHBIM 3THM PYKOBOJMTENEM JIUIIOM
(71 FOPUANYECKUX JIHIT).

B cayuae, ecnm 3asBiIeHUME TMOJNAETCS 4YEPE3 MPEICTABUTENS 3asBUTENS
nocpeacreom  EIIIY, PIII'Y, W JO0BEPEHHOCTh NPEACTABUTEIS  3aABUTEINSA
U3TOTOBJIEHA B AJIEKTPOHHOM (hopMe, Takasi TOBEPEHHOCTh JOJKHA ObITh MOJAMKUCAHA
AJNIEKTPOHHOM  TOANUCHIO,  TpeOOBaHHMA K  KOTOPOHM  yCTaHABIMBAIOTCS
3aKOHOJATENBCTBOM Poccuiickorn dDenepanuu, peryaupyroluM OTHOIIEHUS B
00J1aCTH UCTIOJIB30BAHUS DJIEKTPOHHBIX MOAMHCEH.

VY aocroBepeHHas, COBEpIICHHAs WIM BbIIAHHAS HOTAPUYCOM JIOBEPEHHOCTh
MPEACTaBUTENS 3asgBUTENSI B OJICKTPOHHOW (opMe JODKHA COOTBETCTBOBATH
TpeOoBanusiM ctathu 44.2 OcHOB 3akoHOnaTenbcTBa Poccuiickoit deneparmu o
Hotapuate oT 11 deBpans 1993 romga Ne 4462-1.

2.6.2. 3asBUTENL BOpABE HE MPEACTABIATH JOKYMEHTHI, ITPEAYCMOTPEHHBIE B
noAanyHkrax 3, 4 nmyHkrta 2.6.1, a Takke B Ciydae, €CJIM MPABO Ha MEPEBOAUMOE
MIOMEIIEHNE 3apEerucTpUpoBaHO0 B EJAMHOM  TrocyAapCTBEHHOM  peEecTpe
HEJIBUKUMOCTH, JOKYMEHTBHI, MNPEAYCMOTPEHHbIC MOAMYHKTOM 2 TiyHKTa 2.6.1
HACTOSILETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.6.3. JloxymeHThl (MX KONWU WJIM CBEACHUS, COJEpKalluecss B HUX),
yKa3aHHbIE B MOANYHKTax 2, 3, 4 myHkra 2.6.1 Hacrosfiero agMUHUCTPATUBHOIO



perjiaMeHTa 3alpailvBaloTCs YIOJIHOMOYEHHBIM OPraHOM B TOCYAapCTBEHHBIX
OopraHax, oOpraHax MECTHOIO  CaMOYIpaBJIIEHHS WU  MOJBEJOMCTBEHHBIX
roCyJJapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOT'O CaMOYIPaBJIEHUs OpraHu3alusix,
B PACIOPSDKEHUH KOTOPBIX HAaXOMSTCS YKa3aHHbIE JTOKYMEHTBI, €CIIM 3asBUTENb HE
MIPEACTAaBUII YKa3aHHbIE TOKYMEHTBI CAMOCTOSATENBHO.

B cootBercTtBUM ¢ myHkTOM 3 ctatbu 36 KunuuiHoro kojekca Poccuiickoi
denepaliid yMEHBbIIEHUE pa3Mepa OOIIEro MMYIIECTBA B MHOTOKBAapTHUPHOM JOME
BO3MOHO TOJIKO C COIVIACHSl BCEX COOCTBEHHUKOB IMOMEIICHUI B JIAaHHOM JOME
MyTEM €r0 PEKOHCTPYKIIUH.

B coorBercTBuM ¢ nmyHKTOM 2 ctathu 40 JKuimmuoro xoaekca Poccuiickoit
denepauny, €cCIM PEKOHCTPYKLHMS, MEPEYyCTPOMCTBO U (WIKM) NEpEIIaHupPOBKa
MTOMEIICHUI HEBO3MOXHBI 0€3 MPUCOSANMHEHUS K HUM YacTH OOIIEero MMYIIECTBAa B
MHOTOKBAapTUPHOM JIOME€, Ha TaKHUE€ PEKOHCTPYKILHIO, NEPEyCTPOUCTBO U (MJIK)
NEPEeIUIAHUPOBKY  MOMEIIEHUH  JOJDKHO  OBbITh  MOJYYEHO  COTJlacue  BCeX
COOCTBEHHMKOB MTOMEIICHUI B MHOTOKBapTUPHOM JIOME.

YTOJTHOMOYEHHBIN OPTraH, OCYIIECTBIISAIOIINN IEPEBOJ IOMEIICHUI, HE BIIPABE
TpebOBaTh OT 3asBUTENS MPEACTABICHUE JIPYTUX JOKYMEHTOB KPOME JTIOKYMEHTOB,
UCTpeOOBaHNUE KOTOPHIX Y 3aABUTEINS TOMYCKAETCS B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOSILETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

[To MeXBEeZOMCTBEHHBIM 3aIllpOCaM YIOJHOMOYEHHOI'O OpraHa, yKa3aHHBIX B
ab3alie TEepBOM HACTOSIIETO MYyHKTa, JOKYMEHTHI (WX KOMWW WM CBEICHHUS,
CoZIepIKalllMecs] B HUX) MPEIOCTABIAIOTCA TOCYJapCTBEHHBIMU OpTraHaMu, OpraHaMu
MECTHOT'O CaMOYIIPaBJIE€HHUSI U MOJIBEIOMCTBEHHBIMU TOCYJAPCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOYMNpPaBJEHUS OpPraHU3alUsSMH, B PACIOPSKEHUH KOTOPBIX
HaXOJSITCS YKa3aHHbIE JOKYMEHTHI, B CPOK, HE MPEBBIIAIOIINN MATh pabouux JHEN
CO JHSA TOCTYIUICHHS MEXXBEJOMCTBEHHOTO 3alpoca B OpraH WJIM OpPraHu3alluio,
MPENIOCTABISIONINE JTOKYMEHT M HH(OpMAIUIO, €CIU WHBIE CPOKHU TMOJArOTOBKH U
HalpaBJICHUs] OTBETAa HAa  MEKBEJOMCTBEHHBIM  3allpoC HE  yCTaHOBJICHBI
denepaibHBIMU  3aKOHaMH, TNpaBoBbiMH akTamu I[lpaBurensctBa Poccuiickoi
@denepalid U TNPUHATBIMH B COOTBETCTBUM C (penepanbHbIMU  3aKOHAMU
HOPMAaTUBHBIMH IIPABOBBIMU aKkTaMU CyOBeKTOB Poccuiickoit deneparyu.

2.7. UcyepnbpiBalOIMii NepevyeHb OCHOBAHUI VI 0TKA3a B IpueMe
AOKYMEHTOB, HE00XO0AMMBbIX IJISl PEI0CTABJIEHUS MYHUIIMIIAJIbHOH yCIYyTH
Otka3z B 1npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsi MPEIOCTABICHUS
MYHULMIIAJIBHOW  yCIyTH, 3aKoHomaTelbcTBOM Poccuiickonn Denepamun  He
MPEyCMOTPEH.

2.8. UcuepnbiBawIumii nepedyeHb OCHOBAHUM /IJIs1 IPUOCTAHOBJICHHUS UJIU
0TKa3a B NPeI0CTABJICHUH MYHUIUNIAJIBHON YCJIYTH
IIpnocranoBienne MIPEA0CTABIICHUS MYHHUIUIATbHON yCIIyT'"
3aKoHoAaTenbCTBOM Poccniickor denepannn He NPEeLyCMOTPEHO.
OTka3 B mepeBOJIE KUIOrO MOMELIEHUS B HEXXWIIOE TOMEIICHUE WIH HEKHIIOTO
IIOMEILEHHUSI B KUJIO€ MIOMELICHUE JOMYCKAETCsl B CIIy4ae, eCIu:
1)  3asgBUTENEM HE NPEACTABICHBI JOKYMEHTBI, OIPEJECICHHbIE ITYHKTOM



2.6.1  Hacrosero - aJIMUHUCTPATHUBHOIO  perjiaMeHTa, OO0S3aHHOCTh IO
MPEICTABICHUIO KOTOPBIX, C YYETOM IMyHKTa 2.6.3 HacTOsALIEro aAMUHUCTPATUBHOTO
peryiaMeHTa, BO3JIoKeHa Ha 3asBUTEJIS;

2) MOCTYIUIEHUsS] B YIIOJIHOMOYEHHBIA OpraH OTBETa OpraHa rocyJ1apCTBEHHOMN
BJIACTH, OpraHa MECTHOrO0 CaMOYNpaBjieHUs JUOO TOJBEIOMCTBEHHONM OpraHy
roCyJapCTBEHHOW BJIACTH WJIM OpPTraHy MECTHOI'O CaMOYIIpaBJIEHUS OpraHU3alliyd Ha
MEXBEJIOMCTBEHHBIN 3alpoc, CBUACTENIbCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U
(unu) uHPOpPMAIKM, HEOOXOAUMBIX IS TIEPEeBOAA JKUJIOTO MOMEIICHHUS B HEXUIIOE
MOMEILIEHNE WM HEXWIOTO MOMEIICHUS B JKHJIOE€ MOMEIIEHHE B COOTBETCTBUU C
nyHkToM  2.6.1  HacTosmero = aAMMHHUCTPAaTHUBHOIO  pErjaMeHTa,  ecid
COOTBETCTBYIOIIMNA JOKYMEHT HE OBbLI MPEACTAaBJICH 3asBUTENEM MO COOCTBEHHOM
uHuIaTuBe. OTKa3 B MEPEBOJE KUJIOTO MOMEIICHHUS B HEXHIIOE MOMENICHUE WU
HEXWIOrO0 IIOMELIEHUST B JKWJIOE IOMELIEHUWE N0 YKAa3aHHOMY OCHOBAaHUIO
JIOMYCKaeTCsl B cllydyae, eclid YIOJHOMOUYEHHBIH OpraH Mocje MoJIydeHHs] OTBETa Ha
MEXBEJIOMCTBEHHBIN 3ampoc YBEAOMMJ 3asgBUTENSI O MOJYYEHHUU TaKOro OTBETA,
OPEMJIOKUIT  3asIBUTEII0  NPEACTaBUTh JOKYMEHT U (WiM) HMHPOPMALHUIO,
HEOOXOAUMbIEC ISl MEpeBOJa S>KUJIOTO TOMEIICHUS B HEXKWIOE MOMEIIEHUE WM
HEXWJIOrO0 TOMEIIEHHUS] B KHIJIOE IMOMELIEHUE, MPEeAyCMOTpPEeHHble MyHKTOM 2.6.1
HACTOSIIIET0 aJIMUHUCTPATUBHOIO PErJIaMEHTa, M HE MOJY4YWJI TaKhe TOKYMEHT U
(wi) uHpOpMAIMIO B TEUCHHE MATHAAUATH pabouMX JTHEW CO JHS HaIrpaBJIeHUS
YBEIOMJICHHS,

3) mpencraBieHUs TOKYMEHTOB, OINpPEAENIEHHbIX NMYyHKTOM 2.6.1 Hacrosuiero
aJIMUHUCTPATUBHOIO PETJIAMEHTa B HEHAAJIC)KAILIUN OpTaH;

4) HecoOmOIEeHUE MPEAYyCMOTPEHHBIX cTaTheil 22 JKunmumuoro kojekca
YCIIOBUH MEpEBOA MNOMEILIEHNUSI, & UMEHHO:

a) eciM JOCTyml K TMEpeBOJMMOMY TIOMEIIEHHI0 HEBO3MOXEH 0e3
UCITI0JIb30BAHUS TOMENIECHUH, 00ECIeYBAIOIINUX JOCTYI K KUJIbIM MTOMEUIEHUSM, WU
OTCYTCTBYET TEXHHYECKass BO3MOXKHOCTb OOOpYIOBaTh TAaKOW JOCTYN K JaHHOMY
NOMEINICHHIO (TIpU MEPEBOJIE KUIIOTO TTOMEILIEHUS B HEXKUIIOE TIOMEILEHHUE);

0) ecnu IEPEeBOIMMOE TTOMEIICHHE SBIISIETCS YACThIO KUIIOTO MOMEIIEHHUS JINO0O
UCIIOJIb3yeTCs] COOCTBEHHUMKOM JIaHHOTO IMOMEUIEHUSI WM HMHBIM TPaXKIaHUHOM B
KaueCcTBE MeCTa MOCTOSHHOTO MPOKUBaHUS (MPU MEPEBOJE KHIOrO MOMEUIEHUS B
HEXUJIO€ TTIOMEIIEHNE);

B) €CiIu MpaBO COOCTBEHHOCTH Ha MEPEBOJMMOE MOMEIEHUE OOpEeMEHEHO
paBaMH KaKuX-Iu00 JIUIL;

I) €CIM IOCJIe MEPEeBOJA M3 YKWUIOTO IMOMEIICHHS B HEXHWIOE IMOMELIEHUE
UCKIIFOYEHA  BO3MOXKHOCTh  JIOCTyHa C  HCIOJb30BaHWEM  IOMELICHUM,
o0ecneYnBaroINX JOCTYI K KHUJIBIM TOMEIICHHSIM;

1) €ClId TpHU TEPEeBOJE KBAPTUPhl B MHOTOKBAPTHUPHOM JOME B HEKUIIOE
MOMEIICHHE HE COOJIOICHBI CIeAyIolIe TPEOOBAHMUS:

- KBapTUpa pacroyioxkeHa Ha MEPBOM ATaXe YKa3aHHOIO JI0Ma;

- KBapTHpa pAacloJIOKEHA BBIIIE MEPBOr0 H3Ta)ka YKA3aHHOTO JI0Ma, HO
MOMEIICHHSI, PACIIOJIOKEHHBIE HEMOCPEACTBEHHO MOJ KBapTUPOM, MEepeBOAMMON B
HEXWJIOE MOMEIICHHE, HE SBIISIOTCS KUIIBIMU;

€) TaKXKe He JI0IMyCKaeTCs:



- IEPEBOJI KUJIOTO MOMEIIEHHS] B HAEMHOM JJOME COLIMAJIBHOTO UCIOJIb30BAHUS
B HEXKUJIO€ MTOMEIICHHUE;

- TepeBOj] KUJIOr0 TMOMEIIEHUS B HEXWIOE TOMEIICHHEe B  LEeJsIX
OCYIIECTBJICHUS PEIIUTUO3HOM €SI TEIIbHOCTH;

- TEpPEeBOJ HEXWIOro TMOMEHICHUS B KWUJIOE IIOMEIIEHHE, €CIU TaKoe
NOMEIIEHHEe HEe OTBe4YaeT TpeOOBaHUAM, YCTaHOBIEHHBIM [locTaHOBIEHHEM
[IpaButennsctBa PO ot 28 sHBaps 2006 r. Ne 47 «O6 yrBepxkaeHuu IlonoxeHus: o
INPU3HAHUNA MOMEIICHHS JKUJIBIM MMOMELIEHUEM, JKUJIOTO MOMEIIEHUs HENPUTOJHbIM
JUISL IPO’KMBAHUS, MHOTOKBapTHUPHOT'O JI0OMa aBAPUMHBIM U IMOJUIEKAIIUM CHOCY WU
PEKOHCTPYKIIMH, CaJI0BOr0 JOMa >KHUJIBIM JJOMOM U >KHJIOIO JJOMa CaJ0BbIM JOMOM),
WIA OTCYTCTBYET BO3MOXHOCTH OOECHEYUTh COOTBETCTBUE TAKOTO TOMEIICHUS
YCTaHOBJICHHBIM TPEOOBAHUSIM.

5) HEecOOTBETCTBUSI IPOEKTa NepeycTpoicTBa W (WIM) MNEpPEIIaHUPOBKU
MOMEIIEHHS] B MHOTOKBapTUPHOM JIOMe TpeOOBaHUSM 3aKOHOAATENLCTBA.

Hemnonyyenue wiv HECBOEBPEMEHHOE MOJIYYEHHE JTOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6.1 aIlMMHUCTPATUBHOIO perjaMeHTa U 3alpOIIEHHBIX B ITOCYIapCTBEHHBIX
opraHax, OpraHax MECTHOTO  CaMOYMNpaBlIeHUS U  MOJBEIOMCTBEHHBIX
roCyAapCTBEHHBIM OpraHaM UM OpraHaM MECTHOTO CaMOYIIPaBJIEHUs OpraHu3alusx,
B PACMOPSKEHUU KOTOPBIX HAXOASTCS YKa3aHHBbIE JOKYMEHTBI, HE MOYKET SIBJIATHCS
OCHOBaHMEM MJi1 OTKa3a B IMEPEBOJAE JKUJIOTO MOMEIICHHUS] B HEXHUIOE MOMEIICHHE
WIM HE)KHJIOTO TOMEIEHHS B )KHIIOE€ IOMEILEHHUE.

2.9. IlepeyeHsb ycCiIyr, KOTOpbie SIBJISIIOTCH HEOOXOAUMbIMH H
00s13aTeJIbHBIMM JIJISl IPEJ0CTABJEHUSI MyHHUIMIAJILHON YyCJIYI'H, B TOM YHCJ/Ie
CBeJIeHHsI 0 JOKYMeHTe (JOKYMEHTaX), BbIIaBaeMOM (BbIIaBaeMbIX)
OPraHU3alHUAMM, YYACTBYIOIIUMH B MPeA0CTABJICHNH MYHUIMIAJIBHON yCIyrn

VYcayru, KOTOpble SBISIIOTCSA HEOOXOJUMBIMH U O0s3aTENIbHBIMU IS
[PEIOCTABICHUS MYHULIUMITAJILHON YCIYTH:

1) yciayra 1o TOArOTOBKE MpOEKTa mepeycTpoictBa U (WIN)
NEPETUIAHUPOBKH IEPEBOAUMOr0 MOMEIIEHHs (B Cly4yae, €ClH IepeyCTPOMCTBO U
(unu) mTeperulaHUpOBKa TPEOYIOTCS JUIs OOECIEeUeHHUs] HCIOJIb30BAHUSA TaKOTO
NOMEIICHHS B KAYECTBE KUJIOTO WM HEXHUIIOTO MOMEUIEHUS );

2)  odopmieHHE AOKYMEHTa, YAOCTOBEPAIOIIEr0 mpaBa (IMOJTHOMOYHS)
OpeICTaBUTENsA, B CiIy4ae, €CId 3a NPEJOCTaBICHHEM YCIyru oOpamaercs
MIPEICTABUTEND 3aBUTEIIS.

2.10. Iopsinok, pa3Mep U OCHOBAHMS B3UMAHMS FOCYIapPCTBEHHOM
NMONIJIMHBI WM HHOM IJIATHI, B3MMaeMOi 32 NpeaocTaB/JIeHne MYHUIIUTIAJIbHOM
yCJIyru

[IpenocraBiieHne MyHUIIMITAIGHONW YCIYTH  OCYIIECTBIISIETCS  O€CIUIaTHO,
rocy/1IapCTBEHHAs MOUUIMHA HE YIIaYMBaeTCsl.

2.11. Ilopsiok, pa3mMep U OCHOBAHUSA B3UMAHUS IJIATHI 32
NpeaocTaBIeHHE YCJIYT, KOTOpPbIe SIBJIAIOTCH HEO0X0AUMbIMH 1 00513aTeJIbHBIMHA
JJIS1 MPeA0CTABJIEHUSI MYHUIIUNIAJIbHOM YCJIYT'M, BKJIIOYAs HHPOPMALMIO O



MeTO/MKe pacueTa pa3Mepa TaKoil MiIaThbl
[Topsimok, pazMep U OCHOBaHMs B3MMAaHUS IUIATHl 32 MPEIOCTaBJICHUE YCIYT,
yKa3aHHBIX B MyHKTe 2.9 HacToAmIero aJAMMHUCTPATHBHOTO pErJjaMeHTa,
OTIpeNeNsIeTCsl OPraHU3aLMsIMU, TPEAOCTABIISIOUIMMHY JaHHbIE YCIYTH.

2.12. MakcuMaJIbHbIH CPOK 0KUIAHMS B OYepelu NPH Mmoade 3ampoca o
NpeI0CTABJIEHUH IOCYy1aPCTBEHHON WM MYHUIMIIAJIbHON YCJIYTd M IIPH
MOJIyYeHUH Pe3yJibTaTa NMPeI0CTABIEHHUS TOCYyIapCTBEHHON WIH
MYHUIMTIAJIBHOM YCJIYTH

MakcuMallbHBIM CPOK OXHAAHUS B O4Y€peld NpU MoJaue 3asiBICHUS O
NPEAOCTaBICHUA MYHMIIUNIAIBHONW YCIYTM U MPU TMOJYyYEHUHM pe3ysbTaTa JaHHOU
MYHULIUNATBHOMN YCIYTH HE AOJIKEH MPEBbIIIATH 15 MUHYT.

2.13. Cpok u nopsiIOK perucTpauuy 3anpoca 3asiBUTeJIs 0
NMPEeA0CTABJIEHUH IOCYAAPCTBEHHOM WJIH MYHULMIIAJIBLHOM YCIYITH
3asgBIEHUE O NPENOCTABICHUM MYHUUUNAIBHOW YCIYrd, NpPEICTaBICHHOE
3asIBUTEJIEM JIMYHO JIMOO €ro MpeACTaBUTENIEM, PETUCTPUPYETCS YIMOIHOMOYEHHBIM
OpraHoM B TeueHHe 1 paboyero Hs ¢ JaThl MOCTYIUIEHHUS TAKOTO 3asBJICHHUS.
3asgBiIEHUE O NPENOCTaBICHUM MYHUUUNAIBHOW YCIYrd, NpPEICTaBICHHOE
3asBUTENeM JOO0 ero  mpeactaButTenem  udepes MODI[, peructpupyercs
YIOJITHOMOYEHHBIM OPTaHOM B A€Hb nocTyruieHuss or MOLI.
3asBleHHE, TOCTyNUBIIEe B JJekTpoHHoW Qopme na EIIT'Y, PIITY
PETUCTPUPYETCS YHNOJIHOMOYEHHBIM OpPraHOM B JIEHb €r0 INOCTYIUIEHUS B Cly4ae
OTCYTCTBMSI aBTOMAaTUYECKOM peructpauuu 3amnpocos Ha EINY, PIIT'Y.
3asBieHue, MOCTynuBIIeE B  Hepabouee  BpeMs,  PErUCTPUPYETCS
YIOJHOMOYEHHBIM OpPTraHOM B TEPBBIM pabouuii JeHb, CIEAYIOLIMNA 3a JHEM €ro
MOJTYYEHHS.

2.14. TpeGoBaHusl K IOMEIIEHUSIM, B KOTOPBIX MPEA0CTABJSIOTCSA
rocyIapcTBeHHbIe U MyYHHMIHMIIAJIbHBIE YCJIYTH, K 321y 0’KHIAHUNA, MeCTaM JIsl
3al0JIHEHHS 3alIPOCOB O NMPeI0CTABJICHUHU IOCYAAPCTBEHHOM WJIN
MYHUIHMIIAJIbHOH YCJIYrd, MHPOPMALMOHHBIM CTEHAAM C 00pa3uaMu uXx
3al0JTHEHHMS U MepeYHeM J0KYMEHTOB, He00XOAUMBIX VISl PEA0CTABJICHUS
KaKA0M roCyJapCTBEHHON MJIU MYHUIMIIAJILHON YCJIYI'Y, B TOM YHCJIE K
o0ecre4eHHI0 JOCTYIHOCTH /IVIsl HHBAJIWA0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHM € 3aKOHOAATEJAbCTBOM Poccuiickoin denepauum o COHAIbHON
3alUTe HHBAJIN/I0B

2.14.1. TlomMewmeHuss yHNOJHOMOYEHHOTO OpraHa Juisl NpeIoCTaBICHUS
MYHUIIUIIAJIBHONW YCIIyTH pa3MENatoTcsl Ha MEePBOM 3Ta)ke 3[aHusi, 000py10BaHHOTO
OTJICNbHBIM BXOJOM, JTUOO B OTAEIHHO CTOSIIEM 3JaHUU JUJISI CBOOOJHOTO JOCTYTa
3asBUTENEN. [lepenBrkeHne 1o NOMENEHNAM YIIOJJHOMOYEHHOIO OpraHa, B KOTOPBIX
MPOBOAMUTCS MPHUEM 3aABJICHUS U JIOKYMEHTOB, HE JOJDKHO CO3[aBaTh 3aTPyIHEHUMN
JUISL T C OTPAHUYEHHBIMU BO3MOYKHOCTSAMHU 3/I0POBBSI.

IIpn pacnonoxeHuu NOMELIECHUs YIOJIHOMOYEHHOTO OpraHa Ha BEPXHEM
ATaXe CIEUUATUCThl YMOJTHOMOYEHHOTO OpraHa oOsi3aHbl OCYIIECTBISATH MPHUEM



3asiBUTENEN HA MEPBOM 3Ta)e, €CIU MO COCTOSHHIO 3J10POBbS 3aSBHUTENIb HE MOXKET
MOJHSTHCS IO JIECTHUIIE.

Ha Ttepputropumn, npuneraromeidi K 3AaHUI0 YIOJHOMOYEHHOIO Oprasa,
OpPraHU3YIOTCSI MECTA JJI MAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE MECTa
JUIsl TIApPKOBKM aBTOTPAHCIOPTHBIX CPENICTB MHBAIUIOB (He MeHee 10 mporeHTOB
MECT, HO HE MEHEE OJIHOIO MECTa), JAOCTYN 3asiBUTENed K MapKOBOYHBIM MECTaM
SBJISIETCS OECIIIIATHBIM.

[Tomemnienne ynoJHOMOYEHHOTO OpraHa Jilsl IpueMa 3asiBUTeNell 06opyayercs
UHPOPMAIMOHHBIMU CTEHJaMM, Ha KOTOPBIX pa3MemaeTcss ¢Gopma 3asiBICHUS C
o0pa3loM ee 3aloJIHEHUSI U TMepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX IJis
IPEIOCTABIECHUS MyHULUMIIAIbHON YCIYTH.

[Tomenienusi, B KOTOPBIX OCYLIECTBISIOTCA JEHCTBUA IO MNPEIOCTABICHUIO
MYHUIIUINIAJIBHOW yCIIyTH, OOECNeYHBAIOTCS KOMIBIOTEPAMH, CPEICTBAMU CBS3H,
BKJIIOYAsl JOCTYI K MH(POPMALIMOHHO - TEIEKOMMYHUKAIIMOHHON cetu «MHTepHeT»,
OPTTEXHUKOM, KAHUEISIPCKUMHU  TPUHAJICKHOCTAMHU, HHPOPMAIMOHHBIMU U
CIIPaBOYHBIMU MaTepHalaMH, HArJISIIHOM WHGOpMaIMeil, CTyJIbsIMU M CTOJaMH,
CpelCcTBaMH TMOXapOTYIICHUs] W OINOBELIEHUS O BO3HUKHOBEHUU YPE3BBIYANHOMN
CUTYaIlMH, TOCTYIIOM K PErMOHAJILHON CHUCTEME MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICUCTBUS, a TakkKe O00ecreynBaeTcsi JOCTYMHOCTb [JIsi HMHBAJUAOB K
yKa3aHHBIM TOMEUIEHUSIM B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoii
denepanny 0 COUUATBHOMN 3aIIUTE UHBAJIUIOB.

3an OXuJaHusA, MecTa JJs 3alO0JIHEHHs 3allpoOCOB M IpUEMA 3asBUTENEH
000PYIYIOTCS CTYJBbSIMH, U (MJTH) KPECEIbHBIMU CEKIUSIMU, U (MITH) CKaMbSIMH.

NudpopmanimoHHsle MaTepHalbl, MNpeJHa3HAYeHHbIE I WHGOPMUPOBAHUSA
3asiBUTENEN O MOPSAKE MPENOCTABICHUS MYHULMIIAIBHON YCIyTy, pa3MeIaTcs Ha
UHGOPMAIIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B MECTaX, 00€CIeYNBAIOIINX JOCTYI K
HUM 3asiBUTEJIEH.

Nudopmanmonnsie matepuanbl, MpeAHa3HAYEHHbIE ISl HUH(MOPMUPOBaHUS
3asBUTEJIEN O MOPSAKE MPEAOCTABICHUS MYHUILIMITAIILHON YCIIYTH, pa3MeIIatoTcsl Ha
MH(OPMAIIMOHHBIX CTEHJAX, PACIOIO0XKEHHBIX B MECTaX, 00€CIeunBatOIMX AOCTYM K
HUM  3asBUTEle, © OOHOBIAIOTCS MNpPU H3MEHEHUU  3aKOHOJATEIbCTBA,
PErYIUPYIOIIETO MPEIOCTABICHUE MYHUIMIAIBHON YCIyrd, U CIPaBOYHBIX
CBEJECHUM.

WNupopmanimoHHble CTEHBI TOJDKHBI PacloiaratbCs B MeCTe, JOCTYITHOM MJis
IpocMOTpa (B TOM YHKCIE MPHU OONBIIOM KOJTUYECTBE MOCETUTETIEH ).

2.14.2. ]Ins obecrnieueHus] AOCTYIHOCTH MOJYYEHUS MYHHUIMIAIBHON YCIyTH
MaJOMOOUIBHBIMUA TPYNNaMH HACEJICHHUs 3MaHUS M COOPYXKEHHUS, B KOTOPBIX
OKa3bIBAETCsl yCIIyra, OOOpYyIyIOTCS COIJIACHO HOpMAaTUBHBIM TpeOoBaHusiM «CII
59.13330.2016. Cpox mnpaBwi. JlOCTYymHOCTh 3JaHM W COOPYXEHUH s
MaJIOMOOWJIBHBIX TPyHN HaceneHus. AxtyanuzupoBaHHas penaxius CHull 35-01-
2001».

B kabunere mno mnpuemMy MaJOMOOWJIBHBIX TPYII HACEJICHUS HNMEEeTCs
MEIUIMHCKAs alTeyka, MNuTheBas Bojaa. llpu HEOOXOIMMOCTH  COTPYIHUK
YIOJHOMOYEHHOIO OpraHa, OCYHICCTBIISIIOUIUMN MpPUEM, MOXKET BbI3BaTh KapeTy
HEOTJIOKHOU CKOPOU ITOMOLIU.



[Ipu oOpamenun TpaxaaHWMHa C HapylmIeHUAMH (QYHKIUHA  OHNOPHO-
JBUTaTEJIbHOTO ammnapara pabOTHUKU YIOJIHOMOUYEHHOIO OpraHa IpeanpUHUMAIOT
CIIEIYIOIUE JEHCTBHUSA:

- OTKpBIBAIOT BXOJHYIO JIBEPh U MOMOTAIOT I'Pa)XIaHUHY OeCIpensiTCTBEHHO
IIOCETUTh 3[aHUE YIIOJHOMOYEHHOIO OPraHa, a TAKXKE 3apaHee NPEeAyNpexAaroT O
CYILIECTBYIOIMX Oapbepax B 3AaHUU;

- BBICHAIOT LI€JIb BU3MTA IPaXJaHWHA U CONPOBOXKIAIOT €ro B KaOWHET IO
IIPUEMY 3asBJICHUS; IIOMOTAIOT TPAaXJAHWHY CECTh Ha CTyJ WM PaCIoiararor
KPECJIO-KOJSACKY Yy CTOJIA HAIIPOTHUB CIEHHUAIINCTA, OCYILECTBIISAIOIIETO ITPUEM;

- COTPYIHMK YHOJHOMOYEHHOIO OpraHa, OCYIIECTBISAIOIIMN INPHEM,
IIPUHAMAET TPAXIAHWHA BHE OYEPEIN, KOHCYJIBTHUPYET, OCYLIECTBISIET IPUEM
3adBJICHUS C HEOOXOJWMBIMH JOKYMEHTAMH, OKa3bIBa€T IMOMOIIb B 3alOJHEHHUH
OJIaHKOB, KOMMUPYET JOKYMEHTHI;

- 0 OKOHYaHUM MPEJOCTABICHUS MYHULHUINAIBHONM YCIYIM COTPYIHUK
YIOJHOMOYEHHOIO OpraHa, OCYIIECTBIIIIOIIMKM IpUEM, IIOMOraeT TIPAKIAHUHY
NOKUHYTh KaOWHET, OTKPBIBAECT JIBEPH, CONPOBOXKAAET I'Pa)KAAHWHA 1O BBIXOJA U3
3aHMS U IIOMOTAeT MOKHHYTh 3[IaHHE; NEepeNacT IpakIaHWHA COIPOBOXKIAIOIIEMY
JIMIy WJIM TI0 €TO JKEJaHUIO BBI3BIBACT aBTOTPAHCIIOPT U OKa3bIBAET COJEHCTBHE IIPU
€ro MOCaJKe.

IIpu oOpameHun TpaxzaaH €  HEOOCTaTKAMHU  3pEHHUA  paOOTHUKHU
YIOJIJHOMOYEHHOTO OpraHa IMPeAIPUHUMAIOT CIAEAYIONIUE NEUCTBUA:

- COTPYIHMK YHOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOIIMN INPHEM,
IIPUHUMAET IPaXAaHWHA BHE OYEPEIH, IOMOTAET COPUEHTUPOBATHCS, CECTh HA CTYII,
KOHCYJbTHUPYET, BCIyX TMPOUYUTHIBAET JOKYMEHThl M Jajee Mo HeOoOXOIUMOCTU
IPOM3BOAUT UX BblAauy. Ilpu oOIIeHHMH ¢ TpakJaHMHOM C HEJOCTaTKAMM 3PECHUS
HE00X0MMO 00IIaThCs HENOCPEJICTBEHHO C HUM CaMHM, a HE C CONPOBOXK/JIAIOIINM
€ro JMIOM, B Oece/ie II0Jb30BaThCsl OOBIYHON Pa3rOBOPHOM JIEKCUKOM, B IOMEIIECHUN
HE CJIEJIyeT OTXOJUTh OT HETro 0€3 NpeaynpekIeHUs;

- COTPYJHUK YIIOJJHOMOYEHHOI'O OpraHa OKa3blBA€T IIOMOIIb B 3alOJHEHUU
OJaHKOB, KONHPYET HEOOXOAMMBIE JOKYMEHThl. Ui TOoAnucaHus 3asiBICHUS
NOJABOJUT JIMCT K aBTOPYYKE Tpa)KAaHWHA, IIOMOTacT COPHUEHTHPOBATHCA W
nojanucaTte Omask. Ilpy HEOOXOAMMOCTH BBIAAIOTCS MAMSATKU JAJs CIA0OBUIAIIMX C
KPYIHBIM IIPUPTOM;

- N0 OKOHYaHWM IPENOCTABICHHUsS MYHMIMIAIBHON YCIYIH COTPYAHUK
YIOJIJHOMOYEHHOTO OpPraHa, OCYIIECTBISAIOIMIMN IPUEM, IOMOTaeT I'PAKIAHUHY BCTaTh
CO CTyJla, BBIUTHM M3 KaOMHETa, OTKPHIBAET IBEPH, COMPOBOXKIACT IpaKIaHMHA K
BBIXOJYy W3 3[aHMS, U MPOBOXKAET HA YIMIly, 3apaHee NPEeAyNpPEIruB IOCETUTENSA O
CYLIECTBYIOIIUX Oapbepax B 3[JaHMU, NEpeJaeT IpakJIaHWHA COIPOBOKIAIOIIEMY
JIMILY WM 1O JKEJIAHUIO TPAKIaHWHA BBI3BIBAET ABTOTPAHCIIOPT.

[Ipu  oOpameHun TpaxnaHuHa ¢ JAepeKkTaMud  cilyxa  pabOTHUKU
YIOJJHOMOYEHHOI'O OpraHa IpeANpPUHUMAIOT CIEAYIOIINE IEUCTBUS:

- COTPYAHHUK YINOJHOMOUYEHHOI'O OpraHa, OCYIIECTBIISIOINNA TPUEM TPaXKIaH C
HapylLIEHUEM CllyXa, 0OpalaeTcs HEMOCPEICTBEHHO K HEMY, CIpPAIIMBAET O LEIH
BHU3UTA U JAET KOHCYJIBTALMIO PAa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, IIPU ITOM
CMOTPHT B JIALIO ITOCETUTEIISL, TOBOPUT SICHO, CJIIOBA JTONOJIHAET INOHATHBIMU KECTaMH,



BO3MOXXHO OOIllEHHE B MUCBbMEHHOH (opme nubO0 yepe3 MmepeBOIUMKA >KECTOBOTO
s3bIKa (CypAONEPEeBOIUNKA);

- COTPYAHUK YIIOJJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOMIMNI TPUEM, OKA3bIBAET
MIOMOIIIb U COJICUCTBUE B 3aMOJHEHUU OJIAHKOB 3asIBJICHUH, KOMMUPYET HEOOXOUMBbIE
JOKYMEHTBI.

2.14.3. TpeboBanuss K KOMGMOPTHOCTH U JOCTYIMHOCTH MPEIOCTABICHUS
rocygapctBeHHon ycayru B MOIl[  ycraHaBiauBarOTCS  ITOCTAHOBJIEHHEM
[TpaButensctBa Poccuiickoit ®@eneparmu ot 22.12.2012 Ne 1376 «O06 yTBepx)aeHUN
[IpaBun  opraHu3amuu  ACSTENBHOCTH  MHOTO(QYHKIIMOHAIBHBIX  IIEHTPOB
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYT».

2.15. Iloka3aTeJid JOCTYNIHOCTH U KAYeCTBA MYHULIMIIAJILHOM YCJIYTH

Konn4ecTBO B3aMMOJEHCTBUN 3asBUTENSA C COTPYAHUKOM YIIOJHOMOYEHHOTO
oprasa IpH IpeAOCTaBICHUA MYHULIUIAJIIBHON YCIyTH - 2.

IIpoaOKUTENBHOCTh  B3aMMOJEUCTBUU  3asBUTENSI C  COTPYIHHKOM
YIOJIHOMOYEHHOTO MpHU MPEAOCTaBICHUM MYHHIMIIAIBLHOW ycnyru - He Oosee 15
MUHYT.

Bo3moxHOCTh  modydeHuss uUHQOpMAMM O  XOAE€  MPEAOCTaBICHUS
MYHULIMNIAJIBHOW YCIYTH, B TOM YHCIE C HCIOIb30BaHHEM HWH(OPMALMOHHO -
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA.

2.15.1. MHbpIMH mOKa3aTeasIMU KayecTBA W JOCTYIMHOCTH NPEIOCTaBICHUS
MYHUILUIIATBHOU YCIIYTH SIBIISIIOTCSA:

- PaCIIOJIOKEHHOCTb IIOMELICHUI YIOJIHOMOYEHHOI'O oprasa,
IIPEIHA3HAYCHHBIX JUIsI IMPEJOCTaBICHUS MYHULMUIIAJIbHOW YCIYrd, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpalIsiM;

- CTeneHb HH()OPMHUPOBAHHOCTU 3asBUTEISl O MOPSAKE MPENOCTaBICHUS
MYHULIMNIAJIBHOW YCIYTM (JOCTYINHOCTh MH(pOpPMAUU O MYHULMIIAIBHOW YCIIyTe,
BO3MOXKHOCTh BbIOOpa crioco0a mosryueHus: "HpopMaIum);

- BO3MOXKHOCTb BBIOOpa 3asBuUTENEeM (GopM oOpalieHus 3a MOJyYeHHEM
MYHULUIIATBHOUN YCIYTH;

- JOCTYMHOCTh OOpallleHusl 3a MPEJOCTaBICHUEM MYHHUIMMAIBHON YCIIyTH, B
TOM YHCJIE JJIS JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbBSI;

- CBOEBPEMEHHOCTD NPENOCTABICHUS MyHULMITAJIBHON YCIIYyTH B COOTBETCTBUH
CO CTaHJAPTOM €€ IPENOCTABICHUS;

- COOJIIOJIEHUE CPOKOB MPEOCTaBICHHUS] MYHULMIAIBHON YCIYI'M U CPOKOB
BBIIIOJIHEHHS aJIMUHUCTPATUBHBIX IIPOLIEAYpP NPHU MPEIOCTaBICHUN MYHHUIUIIAIbHOU
yCIIyTH;

- BO3MOXHOCTb TIOJy4YeHHUS HMHPOpMAIUMM O XOA€ IPENOCTABICHUS
MYHHUIUIIAJIbHOU YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX KaJIOO CO CTOPOHBI 3asIBUTENS MO pe3yibTaTaM
[IPEIOCTABIECHUS MyHULUMIIAIBbHON YCIYTH;

- OTKPBITBIA JOCTYI AJi 3asBUTENEH K WMH(OpPMALKUKU O TOPSIKE M CpPOKax
NPEIOCTABICHUS! MYHULUIAIBHOW YCIYTH, TMOpsIKe O00KajloBaHUA ACHCTBHIA
(Oe3meicTBUS) YIOJTHOMOYEHHOTO OpraHa, pyKOBOJUTENS YIIOJHOMOYEHHOTO OpraHa
100 CelraInucTa YIOJTHOMOYEHHOTO OPTaHa;



- HaJIW4Yue HEOOXOAWMOIrOo M JOCTAaTOYHOTO KOJIMYECTBA CIELHUAINCTOB
YIOJIHOMOUYEHHOTO OpraHa, a TaKXe MOMEIIEHUH YIOJHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYIIECTBISAETCS MPUEM 3asIBJIEHUN U JOKYMEHTOB OT 3asIBUTEJICH.

2.15.2. YIOJTHOMOYEHHBIM OpraHOM 00€CHeuMBaEeTCsl CO3/IaHue MHBAIUAAM U
WHBIM MaJIOMOOWJIBHBIM TpyMIaM HaceJeHUsl CIEAYIOIIMX YCIOBHHM JOCTYIMHOCTH
MYHUIIMNIATBHOM YCIYrd B COOTBETCTBUHM C TpPEeOOBAHUSIMH, YCTAHOBJICHHBIMU
3aKOHOJATEIbHBIMU U MHBIMA HOPMAaTUBHBIMU ITPABOBBIMHU aKTAMM:

- OKa3aHHWE€ WHBAJIWJAM IOMOIIH, HEOOXOAUMOM MJIsl MOJIyYEHHUSI B JOCTYITHOM
Ut HUX (hopMe MHPOpMAIIUK O TIpaBUJIaX MPEJOCTABICHUS MyHHUITUTIATHFHOW YCIYTH,
B TOM uucie 00 odopmiieHUH HEOOXOAMMBIX MJs TMOJYyYEHUS MYHHIIMIAIbHOU
yCIyTd JAOKYMEHTOB, O COBEPILIEHHU HMH JPYTHMX HEOOXOIUMBIX IJISl MOJTYYCHHS
MYHULIANAIbHOMN YCIIYTH IEUCTBUN;

- MPEAOCTABIICHUE MYHHUIMIIAIBHON YCIYIM HWHBAJIWAIAM IO CIyXy, [OpH
HEOOXOJUMOCTH, C HCHOJb30BAHMEM PYCCKOTO KECTOBOTO SI3bIKa, BKJIIOUAs
obecrieueHure JoMycKa B MOMEIIEHHUE CYpIONIEPEBOIUMKA, TU(DIOCYPIOTIEPEBOTUNKA;

- OKa3aHuE€ TMOMOUIM HHBAJIMAAM B IMPEOJOJCHUH OaphepoB, MELIAIOIIUX
MOJYYEHUIO MYHULIUITAIBHOW YCIIyTH HAPABHE C APYTUMH JIULIAMHU.

2.15.3. Ilpu mnpenocTaBl€HUH MYHHIMNAIBHON YCIYTd B3auMOACHCTBUE
3aBUTENS CO CIHELHAIMCTOM YIOJHOMOYEHHOTO OpraHa OCYIIECTBISETCS IpHU
JMYHOM OOpaIlEHUU 3asiBUTEIS:

JUIA TIONy4eHus: MHpOpMAaIMK 10 BOIPOCaM MPEAOCTaBICHUS MYyHULIUTIAIbHON
YCIyTH;

JUISl IOIAYH 3a5BJICHUS U JJOKYMEHTOB;

A TOJdy4YeHUs WHGOPMALKMKU O XOJ€ MPEeAOCTaBICHHUS MYHULMIAIbLHON
YCIyTH;

JUISL TIOJTYYEHUS PE3yJIbTaTa MPEIOCTABICHUS MyHULIIUIIAIBHOW YCIIYTH.

[IpoaoMmKUTENbHOCTh  B3aUMOAECHCTBUS  3asBUTENS  CO  CIIEIUATIMCTOM
YIOJIHOMOYEHHOTO OpraHa HEe MOXET MPEBbIIATE 15 MUHYT.

2.15.4. IlpenocraBieHre MyHUIUMNAIbHON yciyru B M®OIL[ BO3MOXHO Iipu
HaJIMYUU 3aKIFOYEHHOTO COIVIAIICHUS O B3aUMOAEHCTBUU MEKIY YINOJIHOMOYEHHBIM
opranom u MOII.

YnonHOMOYeHHbIH Oprad oOecreuyuBaeT HHPOPMHUPOBAHUE 3asiBUTENICH O
BO3MOXXHOCTH TOJIYYCHHUSI MYHUITUTIATbHON yciayru Ha 6a3ze MOIL. B ciyyae nmomauun
3asBJICHUs O NIPEAOCTABICHUN MYyHULMIIAIBLHOU yciayrn B M®L] HenocpencTBeHHOE
IIPEAOCTABICHNE MYHULMNAIBHOM YCIYTH OCYIIECTBISETCS YIOJIHOMOYEHHBIM
OpPTraHOM.

2.16. Unble TpeOGOBaHMSI, B TOM YK CJIe YYUTHIBAKOLIHE 0COOCHHOCTH
NpeJ0CTABICHU MYHHIMIIAIBHON YCIYTH 110 IKCTEPPUTOPHATLHOMY
NPUHIUIY ¥ 0COOCHHOCTH MPEAOCTABJICHUS MYHUIUNIATbHOM YCJIYIH B
3JIEKTPOHHOH opme
2.16.1. 3adBuTENb NPENOCTABISET JOKYMEHThl B OpraH, OCYIIECTBIISIFOLIUI
IIEpEBOJl IOMEIIEHUSA, 10 MECTy HaxOXKACHUSA IEPEBOAUMOrO IMOMEIIECHUS
HernocpeAcTBeHHO b0 uvepe3 M®DI] B coOOTBETCTBUM € 3aKIIOYEHHBIM HMHU B
ycraHoBiieHHOM lIpaBurensctBom Poccniickon denepanyy nopsake COrameHueM o



B3aNMOJECHUCTBUM.

2.16.2. 3asBuTens BOpaBe OOpaTUTHCS 3a MPEJOCTABICHUEM MYHUIIMIATbHOMN
YCIYTM W TOJaTh JOKYMEHTBI, YKa3aHHble B IIyHKTe 2.6.1 HacTosmero
aIMUHHACTPATUBHOTO perjaMeHTa B 3JeKTpoHHOU (opme uepe3 EIII'Y, PIITY ¢
MCIIOJIb30BaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, IMMOAMUCAHHBIX AJIEKTPOHHOMN MOAIUCHIO
B COOTBETCTBUU C TpeOoBaHusiMu dDenepanbHoro 3akoHa oT 06.04.2011 Ne 63-03
«O0 »MEKTPOHHON TOJAMUCHY.

YHomHOMOYEHHBI oOpraH oOecnedrnBaeT HH()OPMHUpPOBAHUE 3asBHUTENEH O
BO3MOKHOCTH MOJIy4€HUsI MyHALIMNaapHOM yciyru uepe3 EINNY, PIITY.

Oo6pamenne 3a ycmyroir uepes EIIY, PIII'Y ocymectBusieTcs myTem
3allOJIHEHUsI HMHTEPAKTUBHOM (opmbl 3asBieHus (popmupoBaHUs 3ampoca O
IPEIOCTABIEHUN MYHULUIAIBHON YCIYT'H, COAEpPKAHUE KOTOPOrO COOTBETCTBYET
TpeOOBaHUSAM (POPMBI 3asBJICHUS, YCTAHOBICHHOW HACTOSALIMM aIMUHUCTPATUBHBIM
periamMeHToM) (aanee - 3ampoc).

OOpailieHre 3asBUTENsE B YIHOJHOMOYEHHBIM OpraH YKa3aHHbIM CIIOCOOOM
o0OecreurnBaeT BO3MOXKHOCTh HAMpABICHUWS W TMOJYyYEHUS OJHO3HAYHOW M
KOH(UIeHIIMaTbHONH uWHGOpPMAIMK, a TakXke IMPOMEXKYTOUYHBIX COOOIICHUM W
OTBETHOM HMH(pOpPMAIMM B D3JIEKTPOHHOM BHUJE C HCIOJIb30BAHUEM JIJIEKTPOHHOM
NOANUCA B TOpSAKE, NPEAyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoin
denepauum.

2.16.3. IIpu npeaocTaBiIeHUd MYHULIMIIAIBHONW YCIYTH B 3JEKTPOHHOU (hopme
nocpenctsoMm EINTY, PIIT'Y 3asButento oOecrnieunBaeTcs:

- moiydyeHue HHQOpMAIMM O TIOPAJKE U CpPOKaxX MPeloCTaBICHUSA
MYHULIUNAIBHOMN YCITYTH;

- 3allUChb HA MPUEM B YNOJHOMOYEHHBI OpraH Ui IMOAAYM 3asBJICHUA W
JIOKYMEHTOB;

- popMuUpOBaHUE 3aIpoca;

- IPUEM U PETUCTPALMS YIIOJHOMOYEHHBIM OPTaHOM 3aIpoca U TOKYMEHTOB;

- OJIyYEHUE PE3YIIbTaTa MPEIOCTABICHUS MyHUIUIIAIIBHOW YCIYTH;

- MOJIyYEHUE CBEJICHUI O XOJ€E BBIIOJIHEHUS 3aIpoca.

[Ipu HanpaBieHUM 3anpoca UCHOJIb3YETCS MPOCTAs AIEKTPOHHAS IOANUCH, ITPU
YCJIOBUH, YTO JIMYHOCTH 3asIBUTEIISI YCTAHOBJICHA NP AKTUBALMU YYETHOM 3aIKCH.

3. CocTaB, nocj1e10BaTEJIbHOCTD U CPOKH BHINOJIHEHUS
aIMUHUCTPATUBHBIX NPOUeAYP (AeiicTBUIA), TPeOOBAHMS K MOPAAKY
UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHUS
aIMUHUCTPATUBHBIX MPOUeAYP (HeiicTBUIA) B 3JIeKTPOHHOI opme

3.1. UcuepnbiBaouuii nepeyeHb aIMUHUCTPATHBHBIX MPOLEAYP

1) mpuemM W perucTpainus 3asBICHHUS W JOKyMEHTOB Ha MPEIOCTaBICHUE
MYHHUITUTIATTBHOW YCITYTH;

2) dopMupoBaHHWE W HAMPABICHUE MEXKBEIOMCTBEHHBIX 3alPOCOB B OPTaHbI
(opraHm3aium), y4acTBYIOIIME B MPEAOCTABICHUA MYHHIIUNAIBHOW yCIyru (Tiph
HEOOXOIMMOCTH);

3) yBEAOMIICHHE 3asiBUTENISI O TMPEACTABICHUU JIOKYMEHTOB U (WJIN)



uHbOpMalMM, HEOOXOAMMOW JiJIsi TPOBEIEHHUS MepeycTpoicTBa u  (WJIH)
NEePEeTUIaHUPOBKH MOMEILEHUSI B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE pEIIEHUsT O IMEepeBojJe WIM 00 OTKa3e B MEPEBOAE KUIOTO
MOMEIICHHS B HEXKUIIOE WIIM HEKUIIOTO TIOMEILICHUS B )KUJIO€ TIOMEILIEHHUE;

5) BbImauya (HampaBi€HUE) ITOKYMEHTOB IO pe3yibTaTaM IPEJOCTABICHUS
MYHHUIUTIATbHOU YCIIYyTH.

brok-cxema mpenocTaBiIeHUS MYHUIUIAIBHOM YCIyrd TMpeAcTaBieHa B
[Tpunoxenuu Ne 1 k HacTosiEMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. ITIpueM u peructpauus 3asiBIECHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHUIMIATbHOU YCIIyTH.

3.1.1.1. OcHoBaHMeM Hayana BBINOJHEHUA AAMUHUCTPATHUBHOW MPOLIETypbI
ABIIAETCS MOCTYIUICHHE OT 3asBUTENS 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX TSI
IIPEAOCTABIIEHNS TOCYAAPCTBEHHOM yCIYTH, B yIIOJIHOMO4YEHHbIW opraH, EIIl, PIIT'Y
60 yepe3z MOII.

3.1.1.2. Ilpu nu4yHOM oOOpaIIeHUH 3asBUTENISI B YIOJHOMOYEHHBIM OpraH
CHEIHUATUCT YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpUEM U BbIAAYY
JIOKYMEHTOB:

YCTaHABJIMBAET  JIMYHOCTh  3asBUTEISl HA  OCHOBAHMM  JIOKYMEHTa,
YIOCTOBEPSIOLIETO €ro JUYHOCTb, MNPEICTABUTENSl 3asBUTENS - Ha OCHOBAHHUH
JIOKYMEHTOB, yIOCTOBEPSIOLIMX €T0 JUYHOCTh U MOJTHOMOYMS (B ciyyae oOpalieHus
MpEACTABUTENS);

MIPOBEPSIET CPOK AEHCTBUSA JOKYMEHTA, YJOCTOBEPSAIOIIET0 €ro JHYHOCTh U
COOTBETCTBUE [JAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIErO JINYHOCTh, JAHHBIM,
YKa3aHHBIM B 3asBJICHUU O COIVIACOBAHUM MEPEYCTPOICTBA U (MJIM) MEPENIaHUPOBKU
NOMEIICHHS] B MHOTOKBAPTUPHOM JIOME U IPUJIOKEHHBIX K HEMY JOKYMEHTaX.

B xone nmpuema JTOKYMEHTOB OT 3asiBUTENS WIM YINOJHOMOYEHHOI'O UM JIMLA
CHEIUAJINCT, OTBETCTBEHHBIN 3a MMPUEM U BbIJauy JOKYMEHTOB, yJIOCTOBEPSIETCS, UTO:

1) TeKCT B 3asBJIEHUHU O MEPEBOJIC TOMEIICHUSI MOIACTCS TPOUTEHUIO;

2) B 3as4BJICHMM O TEPEBOJIEC MOMEIIEHUsI YKa3aHbl (paMUiIMsi, UMS, OTYECTBO
(mocneaHee - MpU HAMMYKUK) PU3NYECKOTO JIMIA JIMOO HAUMEHOBAHUE FOPUIUYECKOTrO
A,

3) 3asgBIeHUE O TEpPEeBOJE TOMEIICHUS TMOJIUCAHO 3asBHUTENIEM WJIU
YIOJHOMOYEHHBIN NIPEJICTABUTEIIb;

4) nmpunaratoTcsi  JOKYMEHTHI, HEOOXOIWMBbIE Uil  MpPEeIOCTaBICHUS
MYHUIMIATbHOU YCIIyTH.

[Ipu ycraHoBneHMu (AKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB,
00S3aHHOCTh MO TPEJOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asABUTENS, NpPH
HECOOTBETCTBUM  MPEACTABICHHBIX  JOKYMEHTOB  TpeOOBaHHUAM  HACTOSIIErO

aAMUHUCTPATUBHOTO pErjlaMeHTa - YBEIOMJISIET 3asBUTENSE O BBISIBICHHBIX
HEJI0OCTaTKaxX B MPEJCTaBICHHBIX AOKYMEHTAaX W MpeajiaraeT MPUHATH MEPhI MO UX
YCTPaHEHHUIO.

B CJIydac C€CJIM 3asABUTCIIb HACTAMBACT HA MMPHUHATHHU JOKYMCHTOB - IIPUHUMACT
NpEACTAaBJICHHBIC 3asdBUTCIICM JOKYMCHTLI.

B Cly4dac€ CCIM 3ajdBUTCIIb CaMOCTOATCIbHO PCHIWI IIPHUHATHL MCEPBLI 110
YCTPpAHCHHUIO HCAOCTATKOB, IIOCJIC HX YCTpPAHCHHA IIOBTOPHO 06pa1uaeTc;I 3a



IIPEAOCTABICHUEM MYHMUUIIAIBHOM YCIYTM B HOPSAKE, NPEAYCMOTPEHHOM
HACTOAIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Io oxoHuaHuWM mpuema 3aABJICHUS W MPUIATAEMBIX K HEMY JIOKYMEHTOB,
CIICLIMAJINCT, OTBETCTBEHHBIN 32 PUEM JTIOKYMEHTOB, BBIIACT 3asBUTEIIIO PACIIHCKY B
MOJIYYEHHH OT HETO JIOKYMEHTOB, C YKa3aHUEM UX MEPEYHsS U AAThl UX MOJTYyYECHUS
YIOJIHOMOUYEHHBIM OPTraHOM, a TaKXE C yKa3aHUEM INEpeyHs JOKYMEHTOB, KOTOpbIE
OyIyT MOIYYEHBI 110 MEXKBEJOMCTBEHHBIM 3aIIPOCAM.

MaxkcuMalibHbII CPOK  BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI IO
IIPUEMY U PETUCTPALMH 3a5BJICHUS O IEPEBOJIE IOMELIEHNS U NIPUIIOKEHHBIX K HEMY
JOKYMEHTOB cOCTaBJIsIeT | pabounii 1€eHb ¢ MOMEHTA MOCTYIUICHUS 3asBJICHHUS.

Kpurepnii npuHATHS pelIeHUs: IMOCTYIUIEHUE 3asBJICHUSA O IIEPEBOJE
MMOMEIIEHUS U IPUJI0KEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraTomM aIMMHUCTPATUBHOW IIPOLIEAYPHI SBISIETCSA MPUEM U PETUCTPALUS
3asIBJICHUS O MEPEBOJIE MOMEIICHUS U MTPUIIOKEHHBIX K HEMY TOKYMEHTOB.

Nudopmanus o npreme 3asBiI€HHs O EPEBOIE TOMEIIECHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB (PUKCHPYETCS B CHCTEME DJIEKTPOHHOTO JOKYMEHTOO0OOpOTa U
(WIK) >KypHaJle PEerucTpalvM, MOCJe Yero MOCTYMUBIIME AOKYMEHTHI MepeNatoTcs
JOJDKHOCTHOMY — JIMIY JUIsl  PAacCMOTPEHUST W HA3HAYEHUSI OTBETCTBEHHOTO
VICTIOJTHUTETIS.

3.1.1.3. [Ipuem u peructpanus 3asBJICHHUS U JTJOKYMEHTOB Ha MPENOCTaBICHUE
MYHUIIUIIAJILHON yCIIyTu B GopMe IIeKTPOHHBIX JoKyMeHTOB uepe3 EINTY, PIITY.

[Ipu HampaBieHUH 3asBICHUS O MEPEBO/IE MOMEILECHUS B SJIEKTPOHHOMN popme
(Mpu HAJIMYUU TEXHUYECKON BO3MOXKHOCTH) 3asBUTEII0 HEOOXOIMMO 3aIllOJIHUTH Ha
EIII'Y, PIIT'Y snextponHyo (hopMy 3ampoca Ha MPEAOCTaBICHHE MYHHIIUIAIbHOU
yCIIyTH, MPUKPENUTh K 3asABJICHUIO B 3JIEKTPOHHOM BHJIE TIOKYMEHTHI, HEOOXOAUMBIE
JUISl IPEAOCTABJIEHNS MYHULIMIIAJIbHOM YCIIYTH.

Ha EII'Y, PIII'Y pasmermiaetcs oOpasel] 3amoJHEHUS JIEKTPOHHOU (DOpMBI
3asBJICHUS (3arpoca).

dopMaTtHO-JIoTHYecKasi TpoBepKa CHOPMUPOBAHHOTO 3asiBICHMS (3ampoca)
OCYILIECTBIISIETCA aBTOMATUYECKH MOCIIE 3al0JIHEHUS 3asIBUTENIEM Ka)XJO0ro U3 MOJei
ANEKTPOHHOM (Gopmbl 3ampoca. [Ipyu BBISBIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO IMOJIS
AJIEKTPOHHON (OPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCSI O XapaKTepe BbISIBICHHOM
OIUOKK U TIOPSAJKE €€ YCTpaHEHHUs MOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHHMS
HEMOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

Crneumanuct, OTBETCTBEHHBIM 3a MpPHUEM M BblIady JOKYMEHTOB, IIpU
IIOCTYIUIEHUY 3as1BJICHUS U TOKYMEHTOB B DJIEKTPOHHOM BUJE:

MPOBEPSIET IEKTPOHHBIE 00pa3bl TOKYMEHTOB Ha OTCYTCTBHUE KOMIBIOTEPHBIX
BHUPYCOB M UCKaXEHHOM nH(pOopManuu;

PETUCTPUPYET JOKYMEHTHI B CHUCTEME BJEKTPOHHOTO JTOKYMEHTO00OpOTa
YIOJIHOMOUYEHHOTO OpraHa, B JKypHaje pEerucTpaluu, B ClIy4yae OTCYTCTBUS CUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTa;

dbopMHUpYET W HampaBisieT 3asBUTEIIO BJEKTPOHHOE YBEIOMJICHHE dYepe3
EII'Y, PIIT'Y o moyiydeHUH U perucTpanydyd OT 3asBUTENS 3asBIICHHS (3ampoca) u
KONMM  JOKYMEHTOB, B CJy4ae OTCYTCTBHUS TEXHHUYECKOM  BO3MOMKHOCTHU
aBTOMATHUYECKOr0 yBeaomiieHus 3assuteis yepes EINNY, PIITY;



HaIpaBiseT MOCTYNUBIIMKA NAKET JOKYMEHTOB JOJDKHOCTHOMY  JIMILY
YIOJIHOMOYEHHOTO OpraHa [Jjisi PacCMOTPEHUsT M HA3HAYEHHS OTBETCTBEHHOI'O
VICTIOJTHUTETIS.

MakcuMallbHbId  CPOK  BBINIOJHEHUA AAMUHUCTPATUBHOM MPOUEAYPHI IO
IIPUEMY U PETUCTPALIMH 3a5BJICHHS O MEPEBOJIE TOMEUIEHNS U NMPUIIOKEHHBIX K HEMY
JOKYMEHTOB B (OpMe SJEKTPOHHBIX JOKYMEHTOB COCTaBisieT 1 pabouuil AeHb C
MOMEHTA MOJy4YEHUSI JOKYMEHTOB.

Kpurepnii npuHATHA pelIeHUs: IMOCTYIUIEHUE 3asBJICHUSA O IIEPEBOJE
NOMEIICHHS U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaToM aiMHHHCTPAaTUBHOW NPOLEAYPHI SBISETCS MPUEM, PETUCTpALUs
3asIBJIEHUS O MIEPEBOE MOMEIEHUS U TPUIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBieHUU 3asBUTEJIEM 3asABJICHUS U JOKYMEHTOB B
YIOJHOMOYEHHBIA  OpraH  IOCPEACTBOM  MOYTOBOM  CBA3M  CHELHUAIHUCT
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 32 PUEM U BblAa4y JOKYMEHTOB:

IPOBEPSET MPABUIBHOCTh aIPECHOCTH KOppecnoHAeHIMU. OmuboyHo (He Mo
ajipecy) MpHUCIAaHHbIE MHChbMa BO3BPAIIAIOTCS B OPraHM3alMI0 TOYTOBOM CBS3U
HEBCKPBIThIMU;

BCKPBIBAET KOHBEPTHI, MTPOBEPSET HAJUYUE B HUX 3ASBICHUS U JIOKYMEHTOB,
00s13aHHOCTH MO MPEAOCTABIICHUIO KOTOPBIX BO3JIO’KEHA HA 3asIBUTEJIS;

IIPOBEPSET, YTO 3asBICHHE HAITUCAHO Pa300pUYUBO, aMUIIUU, UMEHA, OTYECTBA
(npy HaJIMYMK), HAMMEHOBAHUE, aJIPEC MECTA KUTEIBCTBA, aAPEC MECTOHAXOXKICHHUS,
HaIIMCaHbl MOJHOCTHIO;

MIPOBOJIUT TEPBUYHYIO MPOBEPKY MPEACTABICHHBIX KOMHA JOKYMEHTOB, HX
COOTBETCTBUE JICUCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TaKXKE IMPOBEPSET, YTO
yKa3aHHbIE KOIMH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEIbCTBOM MOPSIJIKE;

IIPOBEPSIET, YTO KONUU JOKYMEHTOB HE HMEIOT MOBPEXKICHUNA, HAINYUE
KOTOPBIX HE MO3BOJSIET OJIHO3HAYHO MCTOJIKOBATh MX COJEPKAHHUE, OTCYTCTBYIOT
MOAYMCTKH, IPUMTHCKH, 3a4EPKHYTHIE CIIOBA, UCTIPABICHUS.

MakcuMallbHbId  CPOK  BBINIOJHEHUA AAMUHUCTPATUBHOM MPOUEAYPHI IO
IIPUEMY U PETUCTPALIMU 3a5BJICHUS O MEPEBOJIE TOMEUIEHNS U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB, MOCTYNMHUBIINX MOCPEICTBOM MOYTOBOM CBsI3M, cocTaBisieT | pabouuit
JI€Hb C MOMEHTA IMOJIYYEHHUS IOKYMEHTOB.

Kputepnii npuHATHS pelIeHUS: TMOCTYIUIEHUE 3asBJICHUS O IIEPEBOJE
NOMEIICHHS U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaToM agMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCS PUEM U PETUCTpaLUs
3asIBJIEHUS O MIEPEBOE MOMEILIEHUS U TPUIOKEHHBIX K HEMY JOKYMEHTOB.

HNudopmanus o npueMe 3asiBICHUS O TIEPEBOIE MOMEIICHUS U MPUIOKEHHBIX K
HEMY JOKYMEHTOB (DUKCHPYETCS B CHCTEME OHJIEKTPOHHOTO JOKYMEHTO00OpOTa
YIOJHOMOYEHHOI'O OpraHa, B )KypHaje PEerucTpaluu, B Cllydae OTCYTCTBUS CUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

B neHp peructpanuu 3asBi€HUS O MEPEBOJIC NOMELIEHUS U NMPUIOKEHHBIX K
HEMY JOKYMEHTOB, CHELHAJIMCT, OTBETCTBEHHBIA 3a MPUEM JIOKYMEHTOB, NEpEacT
MOCTYNUBIIAE JOKYMEHTHI JOJDKHOCTHOMY JMIly YHOJHOMOYEHHOIO OpraHa Jjis
pPacCMOTPEHHMS U HA3HAYEHUSI OTBETCTBEHHOI'O UCTIOJIHUTEIS.

3.1.2. @opMmHpOBaHME U HANPABICHUE MEKBEIOMCTBEHHBIX 3alpOCOB B



oprasbl (OpraHu3alyM), Y4aCTBYIOIIME B MPEIOCTABICHUN MYHULUIIAIBHON YCIyTH
(mpu HEOOXOAUMOCTH ).

OcHoBaHueM JUisi Hayajla aJAMUHUCTPATHUBHOM MPOLEAYpPHI  SBIAECTCS
HEIPECTABICHUE 3asIBUTENIEM IOKYMEHTOB, IPEAYCMOTPEHHBIX MOANYHKTamu 2, 3, 4
NyHKTa 2.6.1 HACTOSIIET0 aAMUHUCTPATUBHOIO PEIVIAMEHTA.

JIOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOI'O OpraHa MpH IMOJIYYECHHUH 3asiBIICHHUS O
NIEPEBOJIE MOMEIICHUS U MPUIIOKEHHBIX K HEMY IOKYMEHTOB, IOPYYAET CIEUUAIIUCTY
COOTBETCTBYIOILIETO OT/JEJa MPOU3BECTH UX TPOBEPKY.

B ciydae, ecnu cnenuanucToM COOTBETCTBYIOIIETO OTAENa OYAET BBISIBICHO,
YTO B IIEPEYHE MPEACTABICHHBIX 3asIBUTEIEM JOKYMEHTOB OTCYTCTBYIOT TOKYMEHTHI,
OpEeNyCMOTPEHHbIE  NoAmyHKTamu 2, 3, 4 nyHkra 2.6.1 HacTosiero
aJMUHUCTPATUBHOIO  pPErjJaMeHTa, NPUHUMAETCS pEUIeHWE O HalpaBJICHHUH
COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3aPOCOB.

MeXBEJOMCTBEHHBIE 3alPOChl HAMNPABISIOTCS B CPOK, HE MPEBBIIAOMIMNN 3
pabouux JAHEW cO JHS pEerucTpaluy 3asBIEHUS O TEPEeBOJIe IMOMENICHUS U
MIPUJIOKEHHBIX K HEMY TOKYMEHTOB OT 3asIBUTEJIS.

Hanpasnenue MexBeIOMCTBEHHBIX 3alIPOCOB OCYIIECTBISETCS B AIEKTPOHHON
dbopMe C UCHOJIb30BAHUEM E€UHON CHUCTEMbI MEXBEJOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJACUCTBUA U  NOAKIIOYEHHOW K  HEM  PErMOHAJIbHOW  CUCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJAECHCTBHS.

CrnenranucT COOTBETCTBYIOLIErO OTHE€da, OTBETCTBEHHBIM 3a MOATOTOBKY
JOKYMEHTOB, OOS3aH TMPHUHATH HEOOXOJUMBbIE MEpHI ISl TOJYy4YEHHUS OTBETa Ha
MEXBEIOMCTBEHHBIE 3aITPOCHI B YCTAHOBJIEHHBIE CPOKH.

B cimydae He MOCTYIUIEHHsS OTBETa Ha MEXBEJOMCTBEHHBIN 3alpoc B CPOK
YCTAHOBJICHHBI MYHKTOM 2.6.3 aJIMHHHCTPAaTUBHOIO pErjaMeHTa MPUHUMAIOTCS
MepbI B COOTBETCTBHM MOJIYHKTOM 3 MyHKTa 3.1 HacTOsIIEro agMUHUCTPATUBHOIO
periameHTa.

Kpurepnii IPUHATHS peLIeHns: HETIPEICTaBICHUE JIOKYMEHTOB,
MPEeIyCMOTPEHHBIX  MNoAnyHkTamu 2, 3, 4 nynkra 2.6.1 HacTosmero
aAMUHHACTPATUBHOTO PEIVIAMEHTA.

Pe3ynbTaToM aIMHUHUCTPATUBHOW MPOLEIYPHI SABISETCS IMOIYYEHHE B paMKax
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHUCTBUSA JIOKYMEHTOB (MX KOMUH WM
CBEJICHUH, CoONepXkalllUuXCi B HHUX), HEOOXOAUMBIX Uil  MPEJOCTABICHUS
MYHULIMNIAJIBHOW ~ YCAYTHM  3asBUTENM0, JHOO  MoJydeHue  uHGPOpMaIu,
CBUJICTENBCTBYIOIIEH 00 OTCYTCTBMM B DPACIOPSDKEHHWH OpPraHOB (OpraHU3aiuil),
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHULHUIAJIBHON YCIYTH, JOKYMEHTOB (MX KON
WIA CBEIEHUH, COJEp)KalMXCi B HHUX), HEOOXOAUMBIX Jisi MPEIOCTaBICHUS
MYHULIUNATBHON YCITyTH.

@ukcauus pe3ynbTara BBIIOJHEHHUS aJMUHUCTPATUBHOM MpOLEAYpbl HE
MIPOU3BOJIUTCS.

3.1.3 Ilpunsitue peueHus o MepeBoAe WM 00 OTKa3e B MEPEBOJE >KUIOTO
MIOMEILEHHUS B HEXKUJIOE U HEXKUIIOTO TOMEUIEHHUS B )KUJIO€ IOMEILICHUE.

OcHoBaHueM JUIsi Hayajla aJMUHUCTPATHUBHOM TMPOLEAYpPHI  SBIAECTCS
MOJIYYEHHUE YIOJHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
HACTOAILETO aJIMUHUCTPATUBHOIO pErVIAMEHTa, B TOM 4YHUCJIE MO KaHajlam



MEXBEJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aUMOACHCTBUs, auO0 HH(OpMaImH,
CBUJICTENILCTBYIONIEH 00 OTCYTCTBUM B DACHOPSHKEHWU OPraHoB (OpraHM3anui),
Y4YacCTBYIOUIMX B MPEAOCTABICHUH MYHULIUIAIBHOW yCIYTH, JOKYMEHTOB (MX KOIUii
WIA COACP)KALIMXCS B HHUX CBEICHUN), HEOOXOIUMBIX Ui TPEAOCTABICHUS
MYHUIIUTAIBHON YCIYTH.

OTBEeTCTBEHHBIM 32 BBINOJHEHHE AJAMUHUCTPATHUBHON MPOIETYpHl SBIISETCS
JOJKHOCTHOE JIMLIO YIOJTHOMOYEHHOT'O OpraHa.

Crneumanuct  OTHeNa/yIOJHOMOYEHHAsT  KOMHUCCHSI  NPOBOJUT  aHAIU3
IPEICTaBICHHBIX JOKYMEHTOB Ha HAJWYHE€ OCHOBAHMN IS MPUHSATHS PELICHUS, U
MOJIFOTABIMBAET MPOEKT PEIICHUsI O MepeBojie Wiu 00 OTKa3e B MEPEBOJE >KUIIOTO
MOMEILEHUSI B HEXXUJIOE U HEXHIIOTO MOMEIICHUS B JKUJIOE MOMEIIeHHEe Mo Gopme,
yTBepxkAeHHON mnoctaHoBieHueM IlpaBurensctBa P ot 10.08.2005 Ne 502 «O6
yTBepXKACHUU (OPMBI YBEIOMJICHUS O TepeBojie (OTKa3e B MEPEBOJE) KHUIOTO
(HEXKMJIOTO) MOMEIICHUS B HEXXHMIIOE (FKUII0€) IIOMEIIICHHUEY.

[Ipuy  moctymneHMM B YHNOJHOMOYEHHBIH  OpraH  OTBeTa  OpraHa

I‘OC}’I[&pCTBCHHOﬁ BJIaCTH, OopraHa MCCTHOTI'O CaMOYIIpaBJICHUSA 0o
HOHBCﬂOMCTBGHHOﬁ oprany FOCY,HapCTBeHHOfI BJIaCTH HWJIKM OpradHy MECTHOI'O
CaMOYIIPpaBJICHHUA OopraHu3anunun Ha MG)KBC,Z[OMCTBCHHBIﬁ 3aIIpoc,

CBHUJICTEJILCTBYIOIIETO 00 OTCYTCTBMM JOKyMEHTa u (Wid) uH(pOpMaIuH,
HEOOXOJAMMBIX MJIsi TEPEeBOJa KWJIOTO0 MOMEUIEHUS B HEXHWIOE TOMEIICHUE WM
HEKUJIOTO TOMEIIEHUSI B JKWJIOE IMOMEUIEHUE B COOTBETCTBUU C NyHKTOM 2.6.1
HACTOSAILETO aJIMUHUCTPATUBHOTO PErIaMEHTA, U €CJIM COOTBETCTBYIOIINI JOKYMEHT
HE MPEACTABJICH 3aIBUTEJIEM 10 COOCTBEHHOW WHUIIMATHUBE, YITOJTHOMOYEHHBIN OpraH
MOCJE MOJYYECHUS] YKa3aHHOTO OTBETAa YBEIOMIISIECT 3asIBUTEJIA O MOJTYYEHHH TaKOTO
OTBETA, W TPEIJIaraeT 3asBUTEIO MPEICTABUTh JOKYMEHT W (Wiu) WH(POPMAIIUIO,
HEOOXOJMMBIC [IJI1 TIPOBEACHHS TIEPEBOJA JKUJIOTO TIOMEIICHHWS B HEXUIIOE
MIOMEILEHUE WM HEXWUJIOTO NMOMEUIEHUS B JKWJIOE NMOMEUIEHUE B COOTBETCTBUU C
NyHKTOM 2.6.1 HacTosmero aIMUHHCTPAaTUBHOIO PErJIAMEHTa, B TEUYEHUE
NATHAIUATH pabOYMX JHEH CO JTHS HAINpaBJICHUS! YBEAOMIICHUS.

[Ipu HempencTaBiIeHUM 3asBUTEIEM JOKYMEHTOB, HEOOXOAMMBIX  JJIst
NPEAOCTABICHNUS MYHULHUINAIBHON YCIYyrd, B YKa3aHHOM Clly4ae, CIELHaIUCT
COOTBETCTBYIOIIIETO OT/IeJIa MOArOTABIMBAET MPOEKT pellieHust 00 0TKa3e B MEPEBOJIC
JKUJIOTO TTOMEIIEHUSI B HEXUJIOE MOMEIICHUE WM HEXUIOTO MOMEUIEHUS B KHIIOE
MOMEIEHHUE.

Pemenne 00 oOTKa3e KWIOTO TIOMENICHHWS B HEXHWIOE IOMEIICHUE WU
HEXKUJIOTO MOMEIIECHHS B KUJI0€ MOMEIIEHUE JOJKHO COJAEpPKaTh OCHOBaHUSI OTKAa3a
¢ 00s13aTeIbHON CCHIIIKOM Ha HAPYIICHHUS.

Pemenne o mepeBome wim 00 OTKaze B MEPEBOJE JKUJIOTO IMOMEIIECHUS B
HEXKUJIOE TIOMEIIEHHE WJIM HEXWUJIOTO TMOMEIICHUS B JKWIOE TMOMEIICHUE
MOANMUCHIBAETCS  JOJDKHOCTHBIM  JIMIIOM ~ YHOJIHOMOYEHHOIO OpraHa B  JBYX
DK3EMIUIIPAX W TNEPEHACTCA CIELHANKNCTY, OTBETCTBEHHOMY 3a IPHUEM-BbIIAUY
JOKYMEHTOB.

B cnywyae npencrapiieHus 3asBiEHHS O IepeBojJie nomemieHus yepe3 MOI]
JIOKYMEHT, TOATBEPXKIAOIIMUN MPUHATHE pelIeHUsA, Hampasisiercs B ML, eciu
MHOM croco0 ero nojyyeHus He yKa3aH 3asiBUTENIEM.



MakcuMalibHBIN CPOK BBIMOJHEHHS aIMUHUCTPATUBHON MPOLIEAYPHI TPUHATHS
pelieHust o mepeBojie Wik 00 0TKa3e B MEPEBOE KUIIOTO MOMEIICHHS B HEXUIOE U
HEKUJIOTO IMOMEIIECHUS B KWJIOE MOMEIIEHUE HE MOKET MPEBBIIATh CPOKA MATH JHEN
CO JHSl MPEJICTABJICHUS B YMOJIHOMOYEHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IO
NPEACTABICHUI0 KOTOPBIX B COOTBETCTBUM C MyHKTOM 2.6.1 Hactosmero
aAMUHHCTPATUBHOTO PEMVIAMEHTA BO3JIOKEHA HA 3asSBUTEIS.

Kpurepuit npunsitsi perieHus: Hajauuue (OTCYTCTBUE) OCHOBAHMM Il OTKa3a
B MPEIOCTABICHUH MYHUIMIAIBHOW YCIYTH, MNPEAyCMOTPEHHBIX IyHKTOM 2.7
HACTOSAILETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

Pe3ynbTaToM aAMUHUCTPATHUBHON NPOLIEAYPHI SBISETCS MOCTYIUIEHHE K
CIIELIMAIUCTY, OTBETCTBEHHOMY 3a IPUEM-BbIJIauy IOKYMEHTOB, PEIICHUSI O IEPEBOJIE
uiu 00 OTKa3e B MEPEBOJIC KUJIOTO MOMEIICHHS B HEKUIIOE U HEXKUIIOTO MOMEIIICHHS
B JKUJIO€ TTIOMENIEHUE.

Pe3ynbTaT BBINOJHEHUS aJMUHUCTPATUBHON Mpoueaypbl (PUKCUpPYETCS B
CUCTEME DIJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJHOMOYEHHOIO OpraHa, >KypHaje
perucTpauuu.

3.1.4. Bpinaua (HampaBlieHHE) TIOKYMEHTOB IO pe3yJibTaTaM MpeloCTaBICHUS
MYHULANAIbHON YCIIyTH.

3.1.4.1. Beigaua (HanpaBieHHEe) JOKYMEHTOB 110 Pe3yjibTaTaM MPeI0CTaBICHUS
MYHULHUNAIbHON YCIYTH B YIIOJJHOMOYEHHOM OPTaHE.

OcHoBaHueM 1Sl Ha4yasia MPOUEaYpPhl BbIAAYM TOKYMEHTOB SIBJIIETCSI HATUUUE
c(hOPMHUPOBAHHBIX JOKYMEHTOB, SBIISIOMIUXCA PE3yJbTATOM MPEAOCTABICHHUS
MYHULIUNATBHON YCITyTH.

JIns monydeHHsl pe3yibTaTOB MPENOCTABICHUS MYHMIIUNAIBHOM YCIYyTd B
OyMaxHOM Buiae © (WIH) IJII CBEPKH JJIEKTPOHHBIX OOpPa3oB JOKYMEHTOB C
opurvHanamu (Mpy HAMpaBJICHUH 3alpoca Ha npeaoctaBiaeHue ycayru yepes EINTY,
PIIT'Y (mpu Hanuyuu TEXHUYECKOM BO3MOXKHOCTH) 3asBUTENbL MPEIbIBISET
CIeAyoUMEe JOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSIOIINNA TUYHOCTD 3asIBUTEJIS;

2) NOKYMEHT, MOJATBEPKAAIONIMI MOJHOMOYHMS MPEACTABUTENS HA MOTyYEHUE
JIOKYMEHTOB (€CJIM OT UMEHHM 3asBUTEJISL JICHCTBYET NMPECTABUTEND);

3) pacnucka B MOJY4YEHUHU JOKYMEHTOB (IIpU €€ HAIUYUU Y 3asIBUTETIS).

Cnenuanuct, OTBETCTBEHHBIN 3a MPHUEM M BbIIadyy JOKYMEHTOB, IPU BbIJAYE
pe3ysbTaTa NPeoCTaBICHHS YCIYTH Ha OYMa)KHOM HOCHTEIIE:

1) ycTaHaBIMBAET TMYHOCTH 3asIBUTEISI INOO €T0 MPEICTABUTEIIS;

2) mpoBepsieT MPaBOMOYHUS MPEACTABUTEINS 3asIBUTEIIA JACHCTBOBATH OT UMEHU
3asIBUTEJISI IPU NMOJTYYEHUU JOKYMEHTOB;

3) BBIAAET TIOKYMEHTHI;

4) peructpupyetr ¢akT BBIJAYM JOKYMEHTOB B CHCTEME DJJIEKTPOHHOTO
JIOKyMEHTOO00pOTa YIIOTHOMOYEHHOTO OpraHa U B JKypHaJle perucTpaluu;

5) oTKa3bIBaeT B BbIJaue Pe3yJibTaTa MPeJOCTABICHHUS] MyHUIIMITAIIBHON YCIIyTH
B CITy4asix:

- 32 BbIJIa4el JOKYMEHTOB 00paTUIIOCh JIUI0, HE SIBJISIIOLIEECS 3asiBUTEIIEM (ETo
MIPEJCTABUTEIIEM);

- oOpartuBILeecs JUIO0 OTKA3aJIOCh MPEABSIBUTH JOKYMEHT, yIOCTOBEPSIOIUI



€r0 JJUYHOCTb.

B cnyyae nonaun 3agBUTENEM TOKYMEHTOB B 3JIEKTPOHHOM BHUJE OCPEACTBOM
EIII'Y, PIII'Y u ykaszaHuu B 3ampoce O IOJYYECHUH Pe3yibTaTa MpPeAOCTaBICHUS
YCIYTH B DJIEKTPOHHOM BHJE, CHELUUAIMCT, OTBETCTBEHHBIA 3a MPUEM M BbAAUY
JOKYMEHTOB:

1) ycTaHaBIMBaeT JMUHOCTD 3asIBUTEINS JINOO €T0 MpeICTaBUTEIIS;

2) npoBepsieT MPaBOMOYMS TIPEICTABUTEIIS 3asBUTEIIS I€UCTBOBATh OT UMEHU
3asIBUTEIIS IPU NTOJyYEHUH JOKYMEHTOB;

3) cBepseT OJNEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTrHHajJaMu (Ipu
HaIIpaBJICHUM 3ampoca M JOKYMEHTOB Ha mpenocrasieHue ycayru uepe3 EINTY,
PIIT'Y;

4) yBemomusieT 3aABUTENA O TOM, 4YTO pe3yJbTaT MPEIOCTABICHUS
MYHULIMIIAJIBHOW yCIyru OyJeT HampasiieH B jauuHbli kadunetr Ha EIN'Y, PIITY B
dbopme PIEKTPOHHOTO TOKYMEHTA.

[Ipu yCTaHOBJIEHMM PpACXOXKJIECHUNU OSJIEKTPOHHBIX 0Opa30B JOKYMEHTOB,
HaIpaBJIEHHBIX B AJIEKTPOHHON (opMe, C OpUTHHATIAMHU, PE3YJILTAT MPEJOCTABICHHUS
yCIIyTHY 3asiBUTEIIO HE Hanpasisiercs yepes3 EINNY, PIIT'Y, o uem cocTtaBisieTcs akT.

B ciyyae, ecnu mpuUHSTO pelieHUE O MEPEeBOjAE WM 00 OTKa3e B MEpPEeBOJE
YKUJIOTO TIOMEILIECHHSI B HEXUIIOE M HEXWIONO MOMELIEHUS B JKUJIOE MOMEUIEHHUE,
JIAHHOE PEUICHUE CKAHUPYETCA W Hampasiserca 3assureito uepe3 EINNY, PITY
anbo HampaBnsiercsi B (opMe  BJIEKTPOHHOTO  JIOKYMEHTa, MOJAMUCAHHOTO
AJIEKTPOHHOM TMOJNMUCHI0 B JUYHBIA KaOuHeT 3assutens Ha EIITY, PIIT'Y. lannoe
pEelIeHNEe BBIACTCS WM HAIPABIIETCSA 3asABUTENI0 HE IO3JAHEE YEM 4Yepe3 Tpu
pabouux IHA CO AHS TPHUHITHS TAKOTO PEIICHWS W MOXET OBITh 00’KalOBAHO
3asgBUTENIEM B CYJ€OHOM MOPSAKE.

MakcuMalIbHBIM CPOK BBIIIOJIHEHUS AAHHOM AJIMUHUCTPATUBHOW MPOLELYPHI
COCTaBJISIET 3 pabouuX JIHA CO JHS MPUHITHUS PEUISHUs! O EPeBOIe WK 00 OTKa3e B
NEPEBOJIE JKWJIOTO ITOMEIIECHUS B HEXKWUJIOE WU HEXKUIOTO IOMEIICHUS B KHWIIOE
MIOMEILECHHUE.

Kpurepuit npuHsATUS pelIeHUs: IPUHSATUE PELICHUs O IePeBOJie WU 00 OTKa3e
B MEPEBOJAC KUJIOTO MOMEILICHHUS B HEXWIOE M HEXKUIOTO IMOMEIICHHS B JKHIOE
MIOMEILECHHUE.

Pe3ynbTaToM aAMUHUCTPATHUBHOM MPOLENYPHl  SBJISETCS BblIada WIHU
HaIlpaBJEHUE MO aJpecy, yKazaHHOMY B 3asBieHud, JuOo uepes MOILI, EIIT'Y,
PIIT'Y 3aaBuTENIO0 TOKYMEHTA, MOATBEP/KIAIOLIETO IPUHATUE TAKOT'O PEILICHHUS.

Pe3ynbrar BBIMOTHEHHS] aIMUHUCTPATUBHOM MpoLeayphl (UKCUpPYeTCS B
CUCTEME 3JIEKTPOHHOTO JOKYyMEHTOO0OpOTAa U B )KypHAaJIe PETUCTPALIUH.

4. ®opMBbI KOHTPOJIS 32 UCIIOJTHEHUEM
aIMUHUCTPATUBHOIO PerjiaMeHTa

4.1. llopsiaok ocymiecTBJICHUS TEKYILIEro KOHTPOJIA 32 COOII0IeHUEM 1
HCIOJIHEHHEM OTBETCTBEHHBIMMU J0JKHOCTHBIMHU JIMIIAMHY MOJI0KEHNH
HACTOSIIEr0 AAMUHUCTPATUBHOIO PErJIAMEHTA U MHBIX HOPMATHBHBIX
NMPABOBBIX AKTOB, YCTAHABJIMBAKIINX TPEOOBAHUSA K NMPET0CTABIECHUIO



MYHULIHMIAJIBHOM YCJIYTH, 4 TAK:Ke NPUHATHEM UMM PeleHuil

Texymuii KOHTPOJIb 3a COOJIFOJICHUEM M MCIOJIHEHHUEM JOJKHOCTHBIMU
JULAMU YIIOJTHOMOYEHHOI'O OpraHa y4eTa IOJIOKEHUI JAaHHOIO aAMUHUCTPATHUBHOIO
perijaMeHTa U MHbIX HOPMaTUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOUINX TPEOOBaHUS
K IIPEIOCTABICHUIO MYHHUIMIIAJIBHOM YCIYI'M, & TaKXe NPUHATHEM MMM DPEIICHHUN
(ranee - TEKyLIIMH KOHTPOJb MAESITEIBHOCTH) OCYILECTBISET OJDKHOCTHOE JIUIO
YIIOJJHOMOYEHHOI'O OpraHa.

Texkymmii KOHTPOJIb  OCYILIECTBIISIETCS IIyTEM MPOBEACHHUS MPOBEPOK
COOIOACHUSI ¥ UCTIOJIHEHHSI JTOKHOCTHBIMU JIMIIAMH M COTPYJHUKAMU TOJIOKESHHUN
HACTOSIIIEr0 aJMHHHCTPATUBHOIO PEIIAMEHTA W WHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHNUIO MyHUIIUIAILHOMN YCIIYTH.

4.2. IlopsioK ¥ NEPHOAMYHOCTH OCYLECTBJICHH IJIAHOBBIX U
BHEILJIAHOBBIX IIPOBEPOK MOJHOTHI M KAa4eCTBa NPEA0CTABICHUSA
MYHUIHUNAJIBHOM YCJIYTH, B TOM YHCJIe NOPSA0K U (POPMBI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM MPeI0CTABJIEHUS] MyHHMIIUIIAJIbHON yCIyTH

KoHTponp 3a DONMHOTOM M KayeCTBOM IIPEAOCTABICHHsS MYHHULIMIAIBHON
yCIyTd BKIIOYAeT B ceOs MpOBEIEHHUE TMPOBEPOK, BBISBICHWE M YCTPAaHEHHUE
HapylIeHU! NpaB 3asABUTEIEH, NPUHATUE PEIIEHUH U IMOATOTOBKY OTBETOB HAa HX
oOparreHusi, coiepkaiye *Kaao0bl Ha feicTBUs (0e31eCTBHE) COTPYIHUKOB.

[IpoBepKM MOJHOTHI M KayecTBAa NPENOCTABIEHUS MYHHULIMNAIBHON YCIYTH
OCYILIECTBIISAIOTCS. HA OCHOBAHUU PACTIOPSKEHUH YIIOJTHOMOYEHHOTO OpraHa.

[IpoBepkn MOryT OBITH IUIAHOBBIMU M BHEIUIAaHOBbIMU. [lopsimoxk u
IEPUOJUYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBAKOTCA  PYKOBOJIUTEIEM
YIOJHOMOYEHHOro opra"a. lIpu mnpoBepke paccmaTpuBarOTCs BCE BOIIPOCHI,
CBSI3aHHBIE C MIPEIOCTABICHUEM MYHULIUIIAIBHON YCIYT'M (KOMILIEKCHBIE IPOBEPKH),
WIH OTZIETIbHBIE BONPOCHI (TEMATUYECKUE TIPOBEPKH).

BHemnnaHoBble MPOBEPKH MPOBOASATCS sl MPOBEPKU (aKTa YCTpAHEHUS paHee
BBISIBJICHHBIX HApyIIEHWH, a TakKKe B Ciydyae MOJy4YeHHs Kanod Ha JercTBHS
(Oe3neiicTBue) cOTpyAHUKOB. IIpoBepku Taxke MPOBOIATCS MO KOHKPETHOMY
oOpaIeHuro 3asiBUTES.

IleprnoayHOCTh OCYIIECTBIIEHUS ITUIAHOBBIX ITPOBEPOK - HE PEXKE OJHOIO pasa
B KBapTall.

4.3. OTBETCTBEHHOCTh JO/KHOCTHBIX JIMII, YIIOJTHOMO4Y€HHOT 0 OPraHa 3a
peuieHus u aeiicTeus (0e3aeiicTBUE), MPUHUMAEMBbIE (OCylLIeCTBJIsIeMble) UMH B
X0/le MPeJ0CTABJIEeHUSI MYHUIIUNAJILHOM YCJIYyT'H

[To pe3ynbraTamM NOpOBEPOK B CIIydae BBISBICHUS HAPYIIEHUW MOJIOKECHUN
HACTOSIIET0 AAMHUHUCTPATUBHOIO PEIIAMEHTAa M HHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAaHABIIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIUIIAIIBHOW YCIIyTH,
BUHOBHBIE COTPYJHMKH W JOJDKHOCTHBIE JIMI@ HECYT OTBETCTBEHHOCTHh B
COOTBETCTBHMHU C 3aKOHOIaTENBLCTBOM Poccuiickon denepannm.

CoTpynHHMKH, OTBETCTBEHHBIE 3a MPUEM 3aABICHUM U JOKYMEHTOB, HECYT
MEePCOHATIBLHYI0O OTBETCTBEHHOCTh 3a COOJIFOJICHHWE CPOKOB M TMOpsJKa IphemMa u
perucTpalnuu J10KyMEHTOB.



CoTpynHUKH, OTBETCTBEHHbIE 3a IOATOTOBKY  JOKYMEHTOB, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJEHHE CPOKOB U HOpsAAKa OQOpMIIEHHUS
JOKYMEHTOB.

CoTpyZHUKH, OTBETCTBEHHBIE 3a BblJauy (HANpaBICHHUE) JOKYMEHTOB, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOICHHE MOPSAJKA BblAauu (HAIpaBICHUS)
JOKYMEHTOB.

JIOJDKHOCTHOE — JIMLIO, IOJIMCAaBUIEE JIOKYMEHT, C(HOPMHUpPOBAHHBIA IO
pe3ysibTataM NpPENOCTaBICHUS MYHHULMIIAIBHONW YCIYTHM, HECET IEepCOHAIbHYIO
OTBETCTBEHHOCTh 3a MIPABOMEPHOCTh MPUHATOIO PELICHUs U BblAady (HaIpaBJiICHUE)
TaKOro JOKyMEHTA JIMILY, IPEICTaBUBLIEMY (HAIIPaBUBILEMY) 3asIBJICHUE.

[lepcoHasibHasi OTBETCTBEHHOCTb COTPYJHUKOB M  JOJDKHOCTHBIX  JIMI
3aKpeIUIsieTCsl B MX JODKHOCTHBIX MHCTPYKLHSIX B COOTBETCTBUHU C TPEOOBAHUSAMU
3akoHoAarenbcTBa Poccuiickon denepannu.

4.4. I1oJs10:keHUs1, XapaKTepu3y e TpeGoOBaHUA K MOPAAKY M (popMam
KOHTPOJIA 32 MpeI0CTaBJIeHueM MYHHIIUNIAJIBbHOMN YCJIYTd, B TOM YHCJIEe CO
CTOPOHBI IPAKIAH, UX 00beIUHEHNI U OPraHU3 ANl

KoHTponp 3a uCIonHEHWEM AAaHHOTO AJIMWHUCTPATUBHOIO pETJIAMEHTA CO
CTOPOHBI TPaXIaH, UX OOBEIWHEHWNU W OPTAaHU3AIMKA SBISICTCS CAaMOCTOSTEILHOM
¢GbopMOil KOHTPOJST M OCYUIECTBIISIETCS IIyT€M HampaBleHUs OOpalieHui B
YIOJHOMOYEHHBIN OpraH, a TakKe MyTeM oOKajoBaHUs JeHcTBUN (Oe3meicTBHs) U
pelieHnii, OCYUIECTBISEMbIX (MPUHATBIX) B XOJ€ HCIOJIHEHUS HACTOSIIEr0
aAMUHHACTPATUBHOTO PEIVIAMEHTA.

['paxxnane, ux 0ObEIMHEHUS U OPraHU3AlMU BIIPaBE HAMPABIATH 3aMEUaHUs U
NPEAVIOKEHNUST 10 YIYYUIEHUWIO KAauyecTBa M JOCTYIIHOCTH IMPEAOCTABICHUS
MYHULHANAIbHON YCIIyTH.

5. locyneOHbIii (BHeCyAeOHbIH) NOPSA0K 00:KaJIOBAHUS PelleHn i
U JelicTBHil (0e31eiicTBUSI) OPraHOB, MPeA0CTABJISIOIINX
MYHULIUNAJbHbIE YCIYTH, 2 TAKAKE UX JOJKHOCTHBIX JIUI

5.1. Uudopmanms 11 3aMHTEPECOBAHHBIX JIHI[ 00 UX NpaBe Ha
nocynedHoe (BHecyaeOHOe) 00:ka0BaHue neiicTBuil (0e3aeiicTBUA) U (WIN)
peleHnH, IPUHATHIX (0CYLIECTBJICHHBIX) B X0/€¢ NPeI0CTABICHUSA
MYHHUIIUNIAJIbHON YCJIYTH (1aJiee - :kaj100a)

3asgBUTEIM HUMEIOT TNpaBO TMOJATh KaloOy Ha pelleHue U JelcTBUE
(Oe3neiicTBue) oprasa, MIPENOCTABIISIOIIETO MYHULIUIAIBHYIO yCIyTYy,
JOJKHOCTHOTO amua, MIPEOCTABIISIOIIETO MYHULATIAIBHYIO yCIyTYy,
MYHULHUNAIBHOTO  CIYXKAIlETO, PYKOBOAUTENS  OpraHa, MpPeJaOCTABISIOLIETO
MYHULHUNAIbHYIO YCIIYTY.

Kanoba mnomaercs B mnuchMeHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
AJIEKTPOHHOU (hOpME B OpTaH, MPEAOCTABISIONINA MYHUITUTIATLHYIO YCITYTY.

Kamoba na pemenus u neiictBus (6e3AeiCTBUE) opraHa, MPEI0CTaBISIONIETO
MYHULUNAIbHYIO YCIYTy, JOJDKHOCTHOIO JIMIIa OpraHa, MpeAoCTaBISIONIEr0o
MYHULUNAIBHYIO YCIYTy, MYHULIUNAIBHOTO CIIyXallero, PYKOBOIUTENS OpraHa,



MPEIOCTABIIAIONIET0 MYHUIIMIIAIBHYIO YCIIYTy, MOKET OBbITh HaIpaBlieHa MO MOoYTe,
yepez MO®II, ¢ ucnosibp3zoBaHueM HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«MHTepHeT», oUIMATBHOTO caiTa opraHa, MPEAOCTaBIIAIONIET0 MYHUIIMIIAIBHYIO
ycayry, EIII'Y, PIII'Y, a Ttakxke MOXKET OBITh NPHUHATA IPH JIMYHOM IIpUEME
3asBUTES.

3asBUTEIb MOXET OOpaTUTHCS C JKAIOOOW, B TOM YHCIE B CIEAYIOLIUX
Cyvasx:

1) Hapymenwe cpoka perucTpauuu 3ampoca O  IPeAoCTaBICHUU
MYHULIUNIAIBHOMN YCITYTH;

2) HapylIeHHE CPOKA MPENOCTABIECHUS MyHUIMIIAIbHON YCIYTH;

3) TpeOoBaHue Yy 3asgBUTENS JOKYMEHTOB WM HHQOpMAIMH JIMOO
OCYILIECTBICHUS JCUCTBHUM, IPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATMBHBIMH MNpaBOBbIMU akTamMu Poccuiickoii ®denepauuu,
HOPMATUBHBIMM  TMPABOBBIMHU  akTamMu CcyObekToB Poccuiickoit  depepariuuy,
MYHULUNAIbHBIMU TPABOBBIMU AKTaMHM JUIsl MPEIOCTABICHHUS MYHHUIMIAIbHON
YCIIYTH;

4) oTka3 B MpuUeMe JIOKYMEHTOB, MPEAOCTaBIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM TNpaBOBbIMU akTaMu Poccuiickoii ®enepaunu, HOPMAaTUBHBIMHU
NpaBOBBIMU akTaMu CcyObekToB Poccuiickoit @eaepauuu, MyHUIUNAILHBIMU
IIPABOBBIMM aAKTaMH JJIs1 PEOCTABIICHUS] MyHULIUIIAJIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULUIIAIbHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEIyCMOTPEHBI (peiepalbHbIMU 3aKOHAMH U MIPUHITHIMU B COOTBETCTBUU C HUMU
VMHBIMHA HOPMAaTHBHBIMHM NPaBOBbIMU akTamMu Poccuiickon denepanuu, 3aKOHAMU U
WHBIMH HOPMAaTHUBHBIMHM IPABOBBIMU akTaMHu cyObekToB Poccuiickoit Deneparnuu,
MYHULIUNATbHBIMU TPABOBBIMU AKTAMH;

6) 3aTpeboBaHME C 3aABUTENS MPHU MPEIAOCTABICHUN MYHUIIMNAIBHON yCIyru
IJ1aThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMH IIPABOBBIMM akTaMu Poccuiickoin
denepanuy, HOPMATUBHBIMU TPABOBBIMM  aKTaMH CYOBEeKTOB  Poccuiickoii
denepanuu, MyHULIANAIBHBIMU IPABOBBIMU aKTaAMU;

7) oOTKa3  opraHa, MPEJOCTABISIONIETO  MYHUIUIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMLA OpraHa, NpPEedOCTAaBISAIOIIETO0 MYHUUUINAIBHYKO —YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pa0OTHHKAa MHOTO(PYHKIMOHAIBHOTO IEHTpA,
OpraHu3alui, MpeaycMOTpeHHbIX YacTbio 1.1 ctateu 16 denepanbHOro 3axkona No
210, nunn ux paOOTHUKOB B MCIPABICHUM JOMYIICHHBIX UMU OTMEYaTOK U OLIMOOK B
BBIJIJAHHBIX B PE3yJIbTaTE MPEIOCTABICHHS] I'OCYJapCTBEHHOM WM MYHMIMIIAJIBHON
yCIyTy AOKYMEHTaX J1u00 HapyIlIeHnEe YCTAHOBICHHOTO CPOKA TAKUX HCIIPABICHUN;

8) HapylleHHe CpoKa WM MOpSAAKa BbIIAYM JOKYMEHTOB IO PE3YJIbTaTaM
IIPEAOCTAaBIEHNS MYHUIIUIIAIIbHON YCIIYTH;

9) nDpHOCTaHOBIEHUE MPEJOCTABICHHS MYHULMIIAJBHON YCIYyrH, €CIu
OCHOBaHHUSI NPHUOCTAHOBJIEHUS HE MPEIyCMOTPEHBbI (elAepaTbHbIMU 3aKOHAMH H
INPUHATBIMA B COOTBETCTBUHM C HMMH WHBIMM HOPMAaTHMBHBIMHM ITPABOBBIMH aKTaMU
Poccniickoii @enepannn, 3aKOHAMH U MHBIMH HOPMATHBHBIMU IIPAaBOBBIMHU aKTaMU
cyowsekToB Poccuiickoit denepanuu, MyHUIIMITAIBHBIMUA TPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3asBUTEINA MPU NPEIOCTABICHUU MYHHUIIMNAIbHOW YCIyTH
JIOKYMEHTOB WJIM MH(}OpMaIuU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE



yKa3bIBAIUCh MPHU MEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEAOCTaBIICHUS MYHUIMNAIBHOM YCIyTH, 3a MCKIIOYEHUEM CIIydaes,
MPEeyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7 @eaepanbHoro 3akoHa N 210-D3.

XKanoba nomxHa coepxarh:

1) HammMeHOBaHME OpraHa, MNPEIOCTABISAIOIEIO0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOoCTaBIISIONIEr0 MYHULUNAIBHYIO YCIYTY, JIMOO
MYHUIIMNIATBHOTO CIIyXKallero, pelieHus u jaerctBus (0e37eiicTBUE) KOTOPBIX
00XaIyIoTCS;

2) pamunuio, uMs, OTYECTBO (MIOCIETHEE - IPU HAIUYUH), CBEJICHUS O MECTE
AKUTEIIbCTBA 3asIBUTEIIA - (PU3UUECKOTO JIMIA TMOO0 HAMMEHOBAHHE, CBEICHUSI O MECTE
HaXOXJICHUSl 3asBUTENS - IOPUAMYECKOTO JIMIA, a Takxke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, ampec (ampeca) IIEKTPOHHOW TOUYTHI (MIPU HAIWYUHU) H
MOYTOBBIN aAPEC, M0 KOTOPHIM JOJKEH OBITh HAMPABIEH OTBET 3asBUTEIIO;

4) cBeneHust 00 00kKaTyeMbIX pPEelIeHUsX U JeHCTBUAX (0€3/eCTBUHU) OopraHa,
MPEIOCTABISIONIET0 MYHHUIMNIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIIa Oprasa,
MPEIOCTABIISAIONIEr0 MYHULIMITAJIHYIO YCIIYTY, JTMO0 MyHUIIMIAIBHOTO CITY>KAIllEeTo;

5) noBOMbI, HA OCHOBAHMM KOTOPBIX 3asBUTEJb HE COTJIACEH C PEIICHHEM U
nerctBueM (Oe3nelicTBHEM) OpraHa, MPEeAOCTABISIIONIEr0 MyHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOoCTaBIISIONIEr0 MYHULUNAIBHYIO YCIyTY, JIMOO
MYHHUIIMNIAIBHOTO CIyXallero. 3asBUTEJIEM MOTYT ObITh MPEACTABICHBl JOKYMEHTHI
(py HATTUYHH ), TTIOATBEPKIAIONINE JJOBOIBI 3aBUTEIIS, JTMOO WX KOTIHH.

5.2. Oprad MecTHOro caMOynpaBJieHNsl, OPraHU3AUNU U YIIOJTHOMOYEHHbIE
HA paccMOTpPEeHHeE KaJ100bl JIMIA, KOTOPbIM MOKeT ObITh HANPABJEHA KaJ100a
3asiBUTEJIA B 10CyAeO0HOM (BHeCYAeOHOM) NMOPSAIKe
Kamobpr Ha pemenws, npeucTBus (0€3ACHCTBUSA) JOKHOCTHBIX  JIHII
paccMaTpUBAKOTCS B TOPSAKE W CPOKHM, yCTaHOBJIEHHble (DenepanbHbli 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHHUs oOpaiieHuil rpaxaan Poccuiickoit
denepauumny.

5.3. Cnioco0b1 MH(POPMUPOBAHUSA 3asiBUTEJICH 0 MOPSAKE NMOAAYN U
paccMoTpeHus Kaji00bl, B TOM 4YKcJIe ¢ ucnoab3oBanuem EITY, PIITY

He no3nnee nHs, clienyroliero 3a JHEM IMPUHATUS PEUICHUS, 3asBUTEIIO B
NUCBMEHHOW (opMe U, MO JKEJIAaHWIO 3asgBUTENS, B JJIEKTPOHHOU (dopme
HaIPaBJISIETCS. MOTUBUPOBAHHBIN OTBET O PE3YyJIbTaTaX PACCMOTPEHUS KAIOOBI.

B cnyuae mnpusHaHus xKanoObl MOJIEKAIIECH YIOBIETBOPEHHIO B OTBETE
3asIBUTENIO JaeTcss WHAOpPMAIMs O JEHCTBUSX, OCYIIECTBISIEMBIX OpPTaHOM,
NPEAOCTABISIONIMM ~ MYHULUHMOAIBHYIO YCIAYry, B MLEJISIX HE3aMeIJIUTEIbHOTO
YCTpaHEHHUs BBISIBICHHBIX HAPYIIEHUW MPU OKA3aHUM MYHULMNAIBHOW YCIIyrH, a
TaK)K€ MPUHOCITCS W3BUHEHHS 3a JOCTABJICHHbIE HEYJN0OCTBA M yKa3bIBaeTCs
uHdopMaluss O JanbHEWIIMX JACHCTBUSAX, KOTOpbIE HEOOXOJUMO COBEPIIHUTH
3asBUTEIIO B LEJAX MOIYYEHHUS] MyHULUNIAIIBHOW YCIYTH.

B cnyuae mpusHaHus KalloObl HE MOJUIEKAIEH YIOBICTBOPEHHUIO B OTBETE
3aBUTENI0 JAKOTCS apryMEHTHPOBAHHBIE PAa3bCHEHUS O NPUYMHAX HPUHATOTO
peuieHus, a Takxke HHPopMaIKsl O MOpsiIKE 00kKaTOBaHUS MPUHSITOTO PEIICHUS.



B cnyyae ycTaHOBIEeHUSI B XOJ€ WM MO pe3ysbTaTaM PaCCMOTPEHUS KaT0ObI
IIPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOIO IIPABOHAPYILUEHUS WIM [PECTYILICHUS
JOJDKHOCTHOE JIMIIO, HAJICJICHHBIE IIOJHOMOYMSMU II0 PACCMOTPEHHIO Kajnod
HE3aMEeUIUTEIBbHO HAIIPABIIAIOT UMEIOIIUEC MATEPHUAIIBI B OPTaHbl IPOKYPaTypPHI.

5.4. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIHPYOIUX NOPSIA0K
A0CYyAeOHOro (BHECY1eOHOr0) 005KAI0BAHMS PellleHU U 1eCTBUM
(0e3neiicTBUs) OPraHa, Mpea0CTABJISIONIET0 MYHUIIUNIAJILHYIO YCIYTY, a TAKXKe
€ro J10JI2KHOCTHBIX JIUI]

[Topsimok nmocyneOHOrO (BHECY/EOHOTO) O0XKATOBAaHMS PEIICHUN U JACHUCTBUI
(Oe3meiicTBUs) OopraHa, MPEAOCTABIIAIONIETO MYHHUIIMIAIBHYIO YCIYyTYy, a TakKKe ero
JOJDKHOCTHBIX JIMI], PYKOBOJMTEIS YIOJHOMOYECHHOTO OpraHa Ju0O CIeIHalncTa
YIOJIHOMOYEHHOTO OpraHa OCYIIECTBIseTCS B COOTBeTcTBUU ¢ DenepanbHbIM
3akoHOM Ne 210-®3, nocranoBieHuem lIpaBurensctBa Poccuiickoit deaepanuu oT
16.08.2012 No 840 «O mopsake moaadyv U PaCCMOTPEHHUs KaJIOO0 Ha PEIICHHS U
nevictBust (Oe3neiicTBue) (erepabHBIX OPraHOB HCIOJHUTEIBHOW BJIACTH W HX
JOJDKHOCTHBIX JIUL, (hellepaibHbIX TOCYAAPCTBEHHBIX CIYKAIIUX, JOJKHOCTHBIX JIUI
rOCyJapCTBEHHBIX BHEOIOPKETHBIX dhoH10B Poccuiickoiu Odenepanuu,
rOCyJAapCTBEHHBIX KOPHOpalMi, HAJEICHHBIX B COOTBETCTBUU C (enepaibHbIMU
3aKOHAMHU TOJIHOMOYMSIMU TI0 MPEJOCTABICHUIO TOCYAapCTBEHHBIX YCIyT B
YCTAaHOBJICHHOW c(depe NesITeIbHOCTH, W WX JODKHOCTHBIX JIUI, OPTaHHU3aIluH,
pPenyCMOTPEeHHBIX JacThio 1.1 ctathu 16 deaepanbHoro 3akoHa «O0 opraHU3aIvM
MPENOCTABIICHUS TOCYTAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyT», H UX paOOTHUKOB, a
Takke  (DYHKIMOHATBHBIX IIEHTPOB  MPEJOCTABIICHUS TOCYAApPCTBEHHBIX M
MYHHUITUTIATBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHUS AIMUHUCTPATHUBHBIX
npouexyp (aeiicreuii) B MPI

6.1. IlpenocraBienue MyHULUNaIbHOU ycimyru B M®I] ocyiiecTBiseTcs npu
HaJIMYUU 3aKIFOYEHHOTO COIVIAIICHUS O B3aUMOAEHCTBUU MEKIY YINOJIHOMOYEHHBIM
opranom u MOII.

6.2. OcHoBaHHMEM /Ui Hayajla NPENOCTABICHUS MYHUIMUIIAJBbHOW YCIyTH
apisieTcsa oOpamieHue 3asBurenss B MOILl, pacrnonoxeHHBI Ha TEPPUTOPUU
MYHHUIIUIIAJILHOTO 00pa30BaHusl, B KOTOPOM MPOKHUBAET 3asIBUTEb.

6.3. HudbopmupoBanme  3asBUTEICH O  TOPAIKE  MPEIOCTABICHUS
MyHULIHANANbHON yciuyru B M®II, 0 xoxe BBIIONHEHUS 3ampoca O MPEIOCTaBICHUN
MYHHIUIIAIBHON YCIIYT'M, MO HWHBIM BOIPOCAaM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHHIMIIAIBHON YCIYTHM, a TAaKKe€ KOHCYJIbTHUPOBAHUE 3aBUTEIIEH O TMOPSIIKE
IIPEAOCTABIEHN MyYHUIIMNAIBHON yciyru B M®L] ocymecTBisieTcss B COOTBETCTBUU
¢ rpadukom padboTel MOII.

6.4. Ilpuem 3adBIEHUN O NMPEAOCTABICHUM MYHUILIMNAIBHON YCIYI'M U WHBIX
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUSI MyHUIIUIAIbHON YCIIYTH.

[Ipu nuuHOM oOparmieHuun 3asButelis B M®I[ coTpynHHMK, OTBETCTBEHHBIN 3a
IIpUEM JOKYMEHTOB:

- YCTAHABJIMBAECT JIMYHOCTh 3asBUTENII HAa OCHOBAaHMM JIOKYMEHTA,



YAOCTOBEPSIIOIIETO €ro JWYHOCTh, TNPEACTABUTENA 3asBUTENS - HAa OCHOBAHUHU
JIOKYMEHTOB, yIOCTOBEPSIOLIMX €T0 JUYHOCTh U MOJTHOMOYMS (B ciayyae oOpalieHus
€ro MpeiICTaBUTENS );

- IPOBEPSIET NPEACTABICHHOE 3asIBJICHUE U JOKYMEHTBI HA MPEIMET:

1) TeKCT B 3as1BJIEHUHU MOAIAE€TCS MPOUYTEHUIO;

2) B 3asBJICHUH yKa3aHbl (haMIIKs, UMs, OTYECTBO (IOCEHEE - IPU HAIUYNHN)
¢bu3nyecKoro JiMia 1100 HAaMMEHOBAHUE IOPUIMYECKOTO JIUIIA;

3) 3asBJICHUE MOANMKUCAHO YITOJTHOMOYEHHBIM JIUIOM;

4)  TpUIOXKEHBl  JOKYMEHTHI, HEOOXOAMMBbIE JJIsi  MPEIOCTABICHUS
MYHULIUNAIBHOUN YCITYTH;

5) COOTBETCTBUE JIaHHBIX JIOKYMEHTA, YJIOCTOBEPSAIOUIETO JIMYHOCTD, IAHHBIM,
YKa3aHHBIM B 3asBJICHUN U HEOOXOAMMBIX TOKYMEHTAX;

- 3aIOJIHAET CBEICHUS O 3asBUTEIIE W NPEACTABICHHBIX JOKYMEHTax B
aBTOMaTH3UpOBaHHOU nHpopmaimonHol cuctreme (AVIC MOI);

- BBIJACT PACHHUCKY B IOJYYEHUHU JTOKYMEHTOB Ha NPEAOCTABICHUE YCIYTH,
chopmupoBannyo B AUIC M®DI];

- “H(OPMUPYET 3a8BUTEIISI O CPOKE MPEAOCTABICHUS MYHUIIMTIAIIBHON YCIIYTH,
croco0ax nojaydyeHus UHPOpMaIlMy O X0A€ UCTIOTHEHUSI MyHUIIUTIATBHOU YCITYyTH;

- YBEAOMJISIET 3aBUTEIISI O TOM, UTO HEBOCTPEOOBAHHBIE TOKYMEHTBI XPaHITCS
B M®I] B Teuenue 30 nHEH, mocae 4ero nepeaaroTcsa B yIOJHOMOYEHHbBI OpraH.

6.5. 3adBieHUE U JTOKYMEHTHI, IPUHATHIC OT 3asBUTENS Ha MPEIOCTABICHUE
MYHHIUIIAIBHON YCIIYTM, MEPENAIOTCA B YNOJHOMOYEHHBIA OpraH He mo3aHee |
paboyero MHsA, CIEAYIOMIETO 3a JHEM PEruCTpalliy 3asBICHHUS W JIOKYMEHTOB B
M®II, nocpeacTBOM JWYHOTO OOpAIIEHUs IO COMPOBOAUTEILHOMY DPEECTpy,
cozepXxamieMy Jaty ¥ OTMETKY O mepeaade, opopMICHHOMY B JIBYX 3K3EMIUIApaXx.
VYka3aHHbIN peecTp 3aBepserca coTpyaHukom MOI[ m nmepenmaercs cnennanucty
YIOJIHOMOYEHHOTO OpraHa noj noanuch. OOWH 3K3EMIUIAP COMPOBOAUTEIBHOTO
peecTtpa OCTaeTcs B YIOJIHOMOYEHHOM OpraHE M XPAaHUTCS KaK JOKYMEHT CTPOrou
OTYETHOCTHU OTHAEJIBHO OT JIMYHBIX JIeJI, BTOpou - xpanutrcsa B MOLI. B 3asBnenun
MIPOU3BOJIUTCS. OTMETKA C YKa3aHHEM PEKBU3UTOB PEECTpa, IO KOTOPOMY IE€pEeIaHbl
3as1BJICHUE U TOKYMEHTHI.

6.6. Bblgaua 3adBUTENIO0 pe3ysibTaTa NPENOCTABICHUS MYHULMNAIbHON
yCIyrd, B TOM 4YHCIIE€ BblJaya JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
MOATBEPKAAIOIMINX COACP/KAHUE IEKTPOHHBIX JOKYMEHTOB, HanpaBiaeHHbIX B MOL]
0  pe3ydabTaraM  NOPEAOCTABICHUS  MYHHUIMIAIBHBIX  yYCIAYr  OpraHaMu,
MPEIOCTABISIOIMMY  MYHHUIMIIAJIIBHBIE YCIYTH, a TakKXe BblJaya JOKYMEHTOB,
BKJIFOYAsl COCTaBJICHWE Ha OyMa)XHOM HOCUTEJIE ¥ 3aBEPEHHE BBIITUCOK U3
WH(OPMAITMOHHBIX CUCTEM OPTaHOB, MPEOCTABIISIONINX MYHUITUTIATLHBIC YCIYTH.

[Ipu oOpamieHun 3asBUTENS 3a MPEAOCTABICHUEM MYHUIIMITAILHON YCIyTH
yepe3 MOI] Bwigaua pesysbTaTa IMPEAOCTABICHHUS MYHHUIUMIIAIBHOW  YCIIyTH
OCYILECTBIISIETCS NMPU JUYHOM obOpaienun B MOII.

6.6.1. OTBETCTBEHHOCTh 3a  BbIJAA4Yy pe3yJibTaTa  IPEIOCTABICHUS
MYHULMIIAIBHOW  YCIIyTd  HeceT  coTpyAHUK  MOILl,  ymoJHOMOYEHHBIN
pykoBoautesiem MOILI.

6.6.2. JIns nonydeHus pe3yJibTara MpeAoCTaBICHUS MyHULIUNIAIBHON YCIYTH B



M®IL] 3asBuTens OPEABABISECT AOKYMEHT, YIOCTOBEPSIOUIMUA €ro JUYHOCTh H
pacIucCKy.

B ciiydae oOpaittienus npecTaBUTENs 3asIBUTENS TPEACTABIAIOTCS JOKYMEHTHI,
YAOCTOBEPSIIOIIAE JIMYHOCTh W MOATBEPKAAIOIINE TOJHOMOYMS NPEACTaBUTEIIS
3asBUTES.

Corpynuuk MO®I], OTBETCTBEHHBIM 3a BbIAAYY JOKYMEHTOB, BBIIAET
JIOKYMEHTBI 3asBUTENIO U peructpupyer (pakt ux Boigaun B AVUC M®II. 3asBurens
MOATBEPKAAET (PAKT MOTyUEHHUs JOKYMEHTOB CBOEH MOAMMUCHIO B PACIIUCKE, KOTOPAs
ocrtaetrcss B MOII.

HeBoctpeboBanHble JOKYMEHTHI XpaHsaTrca B ML B Teuenue 30 nHel, nocie
YEero NepelaroTcs B yIIOJTHOMOYEHHBIN OpTraH.

6.7. ubie neWicTBUsl, HEOOXOAUMBIE NJI MPEAOCTABICHUS MYHHUIIATIATHLHON
YCIYTHM, B TOM 4YHCJIE CBS3aHHBIE C IPOBEPKOM JEUCTBUTEIIBHOCTH YCUJIEHHOMU
KBIM(PUIIUPOBAHHONW AJIEKTPOHHOM TOJIUCHA 3asiBUTENS, MCIOJIb30BAHHON NIpU
oOpalieHnuu 3a MOJyYEeHHEeM MYHUIUNAIbHOM YCIYyIH, a Takke C YCTaHOBJICHHEM
NEepEeYHsi CPEICTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOpbIE JOMYCKAKOTCA  JJIs
UCIIOJIb30BaHUsI B IEJSIX OOECleueHusl yKa3aHHOW MPOBEPKU M OMpPEACNAIOTCS Ha
OCHOBAaHMHM YTBEPKAAEMOM YHNOJIHOMOYEHHBIM OpPraHOM II0 COIJIACOBAaHUIO C
denepanbHON cimy)00l Oe3onacHocTH Poccuiickoit denepanuyd MoJeld yrpos
0e3onacHocTH MH(GOpPMAIMU B MHPOPMALIMOHHON CHCTEME, UCIOIb3yeMOM B LETSAX
npuemMa oOpalieHuid 3a MOJAyYeHHMEM MYHUIUNAIBHON  yciayru ©u  (WJIH)
IIpeaoCTaBiIeHns Takon yciyru, B ML He nmpenyCMOTpEHBI.

6.8. JocynebHoe (BHecymeOHOE) oOOKamoBaHUE pEIICHUH W JACUCTBUN
(6e3meiictBusi) MODII, corpymamka MODI] ocymectBiusercs B TOPSIKE,
MPEYCMOTPEHHOM ITYHKTOM 5.1 HAaCTOSIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.



[Ipunoxenne Ne 1

K aIMHHHACTPAaTHBHOMY PETJIaMEHTY
NPEIOCTABICHHS MYHUIIMIIAIEHON YCITYTH
«IlepeBop KHUIOTO MOMELICHUS B HEXKUIIOE
MOMEIIEHUE U HEXKUIIOTO TIOMEIIEHHS B
’KHJIO€ TTOMEIIEHHE Ha TEPPUTOPHUU
3yO1I0BCKOTO MYHHUITUTIAILHOTO OKpyTa
TBepckoit obmactu »

BJOK-CXEMA
MNPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTHU «IIEPEBO/I
AKNJIOT'O IIOMEINEHUSA B HEXKUJIOE ITIOMEHIEHUE U HEXKNJIOI'O
IHOMEIMEHMHA B ’)KUJIOE IOMEINEHUE HA TEPPUTOPUU
3YBLHOBCKOI'O MYHUIIAJIBHOT'O OKPYT'A TBEPCKOM OBJIACTH»

3agBuTEND

\J

[Ipuem u peructpanus 3asBIEHUS U JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHHUITUTIATEHOM ycayru | pabouwnii 1eHb

\J

[IpunsiTHE penieHns o nmepeBoie Wik 00 0TKa3e B MEPEBOJIC KUIOTO MTOMEIICHHS B
HEKWIOE U HEXIIIOTO OMEIIEHU B KIJIOE IToMelienue 45 naeit

\J

Brinaua (HanpaBiieHre) JOKYMEHTOB MO pe3ysibTaTaM Mpe10CTaBICHUs
MYHUITUTIAIEHON yciyTu 3 pabodux THS

\J

3agBuTeENn




[Ipunoxenne Ne 2

K aIMHHHACTPAaTHBHOMY PETJIaMEHTY
NPEIOCTABICHHS MYHUIIMIIAIEHON YCITYTH
«IlepeBop KHUIOTO MOMELICHUS B HEXKUIIOE
MOMEIIEHUE U HEXKUIIOTO TIOMEIIEHHS B
’KHJIO€ TTOMEIIEHHE Ha TEPPUTOPHUU
3yO1I0BCKOTO MYHHUITUTIAILHOTO OKpyTa
TBepckoit obmacTm»

IIpaBoBBIe OCHOBAHMSA NPEIOCTABJICHHA MYHHIHMIIAJIBHON yCIAyTrH
«IlepeBoj KHI0r0 MOMELEHUS B HEKUII0€ IMIOMELIeHNe U HEeSKUJIOT0 IOMelleHUs
B JKIJIO€ MOMeleHHe HA TeppuTopru 3yOL0BCKOIr0 MYHHIMIIAJIBHOTO OKPYra
TBepckoi 001acTH»

(najiee — MyHMIUMIIAAbHAA YCJIYTa)

[IpenocraBieHre MyHUIIMITAIIBHON YCIYTH OCYILECTBISETCS B COOTBETCTBHH C:

- Kunumasim Konexcom Poccuiickoit @enepannu;

- @epepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 "OO opraHuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIyT";

- mocranoBienueM IIpaBurensctBa Poccuiickoit denepanuu ot 26 ceHTIOps
1994 r. Ne 1086 "O rocynmapcTBEeHHOM >XWIMIIHOW WHCIEKUMU B Poccuiickoit
denepanun';

- noctra"oBienueM IlpaButennctBa Poccuiickoit @enepanuu ot 10 aBrycra
2005 Ne 502 «OO6 ytBepkaenun GOpMBI yBEAOMIIGHHS O TMepeBoje (OTKase B
MePEBO/IE) KUIOTO (HEXKUIIOT0) MOMEIICHHUS B HEXXIIIOE (KUII0€) ITOMEIIICHUE)

- pacnopspkenueM IlpaButennctBa Poccuiickoii denepanuu ot 17 nexadbps
2009 1. Ne 1993-p "OO yTBEpXJIEHUH CBOJHOIO TIEPEUHS IEPBOOUYEPETHBIX
rOCYJapCTBEHHBIX W MYHHULMNAIBHBIX YCIYT, MPEAOCTABISEMBIX B 3JIEKTPOHHOM
Buje";

- MHBIMA HOPMATHBHBIMH aKTaMH OPraHOB MECTHOIO CaMOYNpPAaBJIEHUsA, Ha
TEPPUTOPUH KOTOPBIX NPEAOCTABISIETCS MyHULIUTIATbHAS YCIYTa;



[Ipunoxenne Ne 3

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIAJbHON YCIIyTH
«IlepeBox KHIIOTO MOMEIIEHNS B HEKUTIOE
IIOMEIICHUE U HEXKWIIOTO ITOMELICHUS B KUII0E
IIOMEIIIEHUE Ha TEPPUTOPUH 3yOLI0BCKOTO
MYHUIUNAIBLHOTO OKpyra TBepckoi obmactuy»

dDopma 3asBJICHUS 0 IPEJOCTABJICHUHA MYHUIIMIIAJILHON YCIAYTH
Kowmy:

(HaumeHoBaHUE YNOTHOMOYEHHO20 OPeAHA
ucnoaHumenvhotl éracmu cyovekma Poccutickoti @edepayuu unu
op2ana Mecmno20 camoynpasieHus)

OT KOro:

(nonnoe naumenosanue, MHH, OI'PH 1opuouueckozco nuya)

(konmaxmmublii meneghoH, INeKMpPOHHAS NOYMA, NOYMOBLLIL aopec)

(pamunus, ums, omuecmeo (nocieonee - NPu HATUYUL),
OaHHble QOKYMEeHma, YOOCHO8epsowe20 TUUHOCHb,
KOHMAKMHbLIL menehoH, adpec 31eKmpOoHHOT NOYMbL YNOTHOMOUEHHO20 IUYa)

(Oanuvie npeocmasumens 3as16umens)

3ASBJIEHUE

0 IIEPEBOAC KNJI0T0 MOMEIICHUA B HE)KUJI0€ MOMEIICHUE U HEKUJIOTO
NNOMEIIEHHUSA B KNJI0€ ITOMCEIIICHUE
[Ipoury mperocTaBUTh MyHUIIUIIAIBHYIO YCIYTY
B OTHOILIECHUU TOMEUICHUS,

HAXOISIIErOCs B
COOCTBEHHOCTH
(mns ¢du3MYeCKUX  JMI/MHIUBUAYaTbHBIX  npennpuHumareneit:  OUO, IIOKYMEHT,

YAOCTOBEPSAIONIUN JIMYHOCTh: BHUJ JTOKYMEHTA nacropt, MHH, CHWJIC, OI'PHUII (ansa
WHJIUBUIYAJIbHBIX TpEANpUHUMATENEH), I IOPUAMYECKUX JIUI[ TIOJIHOE HauMEHOBAHUE
IOPUINYECKOTO JnIa, OI'PH, NHH pacmnoJIOKEHHOTO o
aapecy: (ropon,
yIIHIIA, TPOCTIEKT, TPOE3, MEePEYIIOK, II0CCE)

b b

(Ne noma, Ne xopmyca, crpoenus )

(Noe kBaptupel,  (TeKyliee Ha3Ha4YeHHE TIOMEIIeHHS  (0O0mIas TIomaab, >KUJas
noMmemnieHus1) (KUI0e/HeXKWIoe) IUIomanb) w3  (KUIOTO/HEKUIIOTO) TOMEIICHUS B

(HEXXHMIIO/KHUITOE)
(Hy>XHOE ITOJJUCPKHYTH)

IMoamuce

(pacmmgpoBKa MOAMUCH)
Harta




POPMA

[Ipunoxenne Ne 4

K aIMHHHACTPAaTHBHOMY PETJIaMEHTY
NPEIOCTABICHHS MYHUIIMIIAIEHON YCITYTH
«IlepeBop KHUIOTO MOMELICHUS B HEXKUIIOE
MOMEIIEHUE U HEXKUIIOTO TIOMEIIEHHS B
’KHJIO€ TTOMEIIEHHE Ha TEPPUTOPHUU
3yO1I0BCKOTO MYHHUITUTIAILHOTO OKpyTa
TBepckoit obmacTm»

YTBEPXIEHA
ITocranosnenueM IlpaBurenscrsa
Poccuiickoit deneparuu

ot 10.08.2005 Ne 502

yBeIOMJICHHS O nepeBoe (0TKa3e B epeBo/ie) :KUI0ro (HeKuJIoro)
NMoOMelIeHHUsI B HeXKNJI0€e (SKHJI0€e) IMoMelleHne

Komy

(pammust, UMs1, OTIECTBO —

JUISL TpaXkaaH;

IMOJIHOC HAMMCHOBAHUEC OpTraHHU3alliun —

IJI OPUIUYCCKUX J'II/IH)

Kyna

(IOYTOBBIN UHACKC U aApec

3a4BUTCIIA COTJIACHO 3aABJICHHUIO

0 TepeBOJIC)

YBEJIOMJIEHHUE
0 nmepeBoje (0TKa3e B MepeBo/ie) KUJI0ro (HeKHJI0r0)
MOMeIIeHHUsI B HeXKNJI0€e (SKHJI0€e) IoMelleHne

(moHOE HAaMMEHOBAaHKE OpraHa MECTHOTO CaMOYIIpaBJICHHUS,

OCYIIIECTBIISIOIETO TEPEBO/ TOMEIIECHNS )
paccMOTpeB MPEACTABICHHbIE B COOTBETCTBUU € 4YacThio 2 ctaThbu 23 JKumumiHoro kojaekca
Poccutickoit deneparuu JOKYMEHTHI O TIEPEBOIE TTOMEIICHHS O0IIEH TUTOMIAIbI0 KB. M,

HaXOJIAIIEToCs O aJIpecy:

(HaMMEHOBaHHUE TOPOICKOTO MIIH CEITBLCKOTO TOCETICHHUS )

(HamMeHOBaHWE YIIUIIBI, TUTOIIAH, MPOCTIEKTa, OyJIbBapa, mpoe3aa H T.I1.)

JIOM , kopnyc (BIajcHUE, CTPOSHHE)  ,KB.

, M3 JKUJI0T0 (HEXKUJIOr0) B HEXKHUI0E (GKUJIOE)

(HeHyXHOE 3a4epPKHYTh)
B IICTIAX UCIIOJIB30BaHUA ITIOMCIICHUS B KAYECTBEC

(HeHyYXHOE 3aUepPKHYTh)



(BU UCTIONB30BAHUS NIOMEILEHHS B COOTBETCTBUH C 3asBICHHEM O
nepeBoe)

PEIINJT ( ):
(HaMMEHOBaHUE aKTa, JaTa €ro MPUHATHS U HOMED)
1. TlomemieHne Ha OCHOBaHUM MPUIIOKEHHBIX K 3asBICHUIO JOKYMEHTOB:
a) IEPEBECTH U3 XKUJIOTO (HEXKMIIOT0) B HeXkMiIoe (kuiioe) 0e3 mpeBapuTebHbIX YCIOBHIA;
(HEHY>XKHOE 3a4epPKHYTh)
0) mepeBecTH U3 KUIOTO (HEKUIIOr0) B HEXMUII0€ (KIIIOE) TIPH YCIIOBUU TIPOBEACHHUS B
YCTQHOBJICHHOM IOPSIJIKE CIEAYIOIINX BUJIOB padoT:

(mepeueHp paboT MO MEPEyCTPOHUCTBY

(mepernyaHupOBKE) TOMEIICHUS

WM MHBIX HEOOXOAUMBIX paboT 10 PEMOHTY, PEKOHCTPYKIIMH, PECTaBPALUH TTOMEILICHHS )

2. OTka3aTh B IEPEBOC YKA3aHHOTO MOMEIICHHS U3 KWIOTO (HEXKUIIOTO) B HEXKUIIOE (3KUII0E)
B CBSI3M C

(ocHOBaHue(s1), ycTaHOBIIEHHOE YacThio 1 ctathu 24 XXunumnoro koaekca Poccuiickoit
denepanun)

(TOJKHOCTD JIUIIA, TIOIITHMCABIIIETO (moamuck) (pacmudpoBKa MOIMUCH)
YBEJIOMJICHUE)

“ ” 200 T

M.IL



